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Dear Sir/Madam, 
 
Event Application Request 
 
Please find enclosed the Council’s Event Pack which includes the following information: 
 

• Section 1 – Event Application Form 
• Section 2 – Event Risk Assessment Guidance Notes and Form 
• Section 3 – Terms and Conditions 
• Section 4 – Event Advice and Information 

 
If you require any further information or I can help in anyway, please do not hesitate to contact me on 
the above number. 
 
If your event is approved you will receive a letter confirming that the event can go ahead. The hire 
charge of £8.15 per 0.5 hectares per hour and £15.00 administration costs will need to be paid six 
weeks prior to the event.  
 
If you require any further information please contact me on the above number. 
 
Yours sincerely, 
 
Sara Hudson 
 
Sara Hudson, 
Events Officer, 
Environment & Development Services. 
 

 


