Premises Health and Safety Committee - tour Checklist 

(This document has been produced to assist in health and safety tours and give guidance on points to observe) 

It is recommended that a tour of school is undertaken at least 6 monthly. 
Name of School:   …………………………………………………………….. 

Date of Health and Safety tour:
Persons conducting Inspection:   


Associated documents:

School Health and Safety Policy

Risk Assessments covering all reasonably foreseeable significant risks

Caretakers monthly written report to Head Teacher

External areas and fixed play equipment – consider the following:
Are perimeter fences and gates in good order and is the site adequately secure both during school times and out of hours ?


Is there segregation of vehicles and pedestrians on site ?



Are speed limit restrictions and signage in force on site and are traffic calming provisions in good order ?




Are footpaths and other floor surfaces in good repair ?



Is outdoor fixed play apparatus subject to annual formal inspection and internal documented visual checks ? 

Is outdoor lighting adequate and in working order ?
Are the grounds adequately maintained ?
Is there a designated goods loading area ?
Are outside bins secured / stored safely ? 

	Observations / Concerns:



Fire and Security arrangements – consider the following:
Are security and fire alarm arrangements in school adequately maintained ?
Are fire escape routes and doors clear of obstruction and appropriately 
signed ?
Are housekeeping procedures satisfactory to prevent a build up of combustible materials ?
Are flammable materials stored safely and securely ?


Are all fire alarm call points accessible and clearly identifiable ? 

Is fire fighting equipment easily accessible ?
Is fire fighting equipment inspected / serviced annually ?
Are fire blankets located in  kitchens / staff rooms / cookery rooms and other food preparation areas ? 

Are vision panels in fire doors kept clear of posters ?
Are fire action notices displayed adjacent to alarm call-points and key locations ?                                                                                         

Is the fire assembly point clearly identified ?
Is an assembly point identified for off site evacuation eg gas leaks / bomb threats etc ?

Are fire drills conducted termly ?
Are all sections of the fire safety log book being completed correctly ?
	Observations / Concerns:




Internal Areas – consider the following:
Is a health and Safety Law poster displayed in a prominent position ? 
Is housekeeping of an adequate standard ?
Are floor coverings in good condition ?
Are banisters and handrails fixed securely and in good order ?
Are door fittings correctly secured, closers in working order and finger guards fitted if appropriate ?
Is classroom furniture in good condition ?
Are electrical appliances subject to portable appliance testing (PAT) ?
Are there annual contracted formal inspections and documented internal checks of machinery and equipment that pose significant risks (examples include fixed PE apparatus, kilns, D&T machinery, science fume cabinets 
etc) ?
Are shelving / cabinet units secure ?




Are plant / electric cupboards / cabinets kept locked and are warning signs fitted ?
Is there adequate space in office areas for staff
 ?
Are window blinds in good order ?
Are fans / air conditioning units in good order ?
Are hazardous substances stored securely to prevent access by pupils ?
Are windows above ground level restricted to 100mm opening ?

Are identified areas of school which contain or may contain ‘asbestos fibres’ (if appropriate) free of obvious superficial damage that may indicate disturbance (the asbestos register for the school will indicate where asbestos is likely to be found) ? 

	Observations / Concerns:




Welfare facilities – consider the following:
Are water drinking facilities adequate ?
Are W/Cs kept in good order ?
Is the school adequately heated ?
Is lighting within school adequate
?
Are classrooms and office areas adequately ventilated ?
Is there at least one first aid sign in school informing persons who first aiders are and where equipment is located ?

Are first aid facilities adequate and suitably located to deal with incidents ?
Is there a first aid room which can be used to render treatment (NB this does not have to be a dedicated room but should be in the proximity of hand washing facilities) ?

	Observations / Concerns:




Following the tour a copy of the findings should be submitted to the Head Teacher for information and appropriate action.
	Action required following site tour:




Date of next tour:       

