School Health and Safety Review.

Under the Health and Safety at Work etc Act 1974 and the Management of Health and Safety at Work Regulations 1999, Employers have a ‘duty of care’ to monitor Health and Safety in the Workplace.

The purpose of this review document is to enable the Head Teacher and Governing Body to monitor the effectiveness of Health and Safety Management systems and activities within School (PART A) and conduct a premises inspection (PART B) to advise the Head Teacher and Governing Body where improvements / amendments could be made. 
It should be noted that health and safety issues raised in this report are observations from the time of review and reviews should be conducted periodically to ensure that standards are maintained.
A range of documents are available on the RMBC intranet and RGFL portal to assist schools such as model risk assessments, inspection documents, policy etc.
Name of School: 
Date of Review :
Persons conducting Review:

(PART A):
Health and Safety Policy:






~ Does the School have a health and Safety policy in situ: YES / NO

~ Does the policy have a statement of intent, and outline organisation and 

   arrangements for health and safety  YES / NO
~ Is the policy communicated and accessible to Staff:  YES / NO 
~ Is the policy kept under review / up to date:  YES / NO 
~ Date the policy was last reviewed:  ……….
* Documents available: School model health and safety policy 
	Comments / required action / concerns raised at time of visit: 



Health and Safety Law Poster:

~ Is the poster displayed in a prominent location:  YES / NO  
~ Is the poster correctly completed and up to date:  YES / NO
	Comments / required action / concerns raised at time of visit:




Access to Health and Safety information:

~ Are staff aware of the Health and Safety information and guidance available

   From*    www.rotherham.gov.uk/riskmanagement/ :  YES / NO
	Comments / required action / concerns raised at time of visit:




Health and Safety Governance:

~ Is there a formal forum, group / committee established where school health 
   and safety issues are discussed:  YES / NO
~ Are issues minuted:  YES / NO

~ How often do meetings occur: ……………. 
~ Are there formal documented inspection tours of the premises:  YES / NO  
~ Frequency of tours: ……………
* Documents available: Premises Committee tour of school checklist
	Comments / required action / concerns raised at time of visit: 



Health and Safety Training:
~ Is there a record of staff health and safety training on site:  YES / NO
   (eg. Risk Assessment, Educational visits coordinator, Caretaker etc).

~ Are staff encouraged to attend the free health and safety training  

   workshops:  YES / NO
* All schools receive the CYPS health and safety training calendar by Email 
	Comments / required action / concerns raised at time of visit: 



Accident / Incident Reporting procedures:

~ Is there a staff / adult  ‘Accident book / report forms’ on site:  YES / NO
~ Is there a ‘Violence to staff incident reporting’ system:  YES / NO
~ Is there an ‘Injury to pupil / Young person’ reporting system to the LA: 
   YES / NO 
~ Is there a ‘Near Miss’ reporting procedure on site and is it being used:  
   YES / NO
* Documents available: Accident report forms for staff and pupils, violence to 

  staff report form and near miss report book. 
	Comments / required action / concerns raised at time of visit: 



Fire Precautions:

~ Is there a ‘Fire Precautions log book’ available for inspection and are
   records of:  
Fire drills / evacuations / PEEPs (evacuation plans)

                      Training / Alarm testing / call point checks 
   

Inspection / testing of fire fighting equipment etc
Kept up to date:  YES / NO 
~ Is the site ‘Fire Safety Risk Assessment’ available for inspection:  YES / NO  

~ Date of last review of the fire risk assessment: ……………
	Comments / required action / concerns raised at time of visit: 



Risk Assessments:

~ Are there written risk assessments on site covering reasonably foreseeable 

   significant risks:  YES / NO  
~ Are risk assessments readily accessible / available to staff:  YES / NO
~ How often are risk assessments reviewed / monitored: ………..
* Documents available: Model risk assessments for school to adopt / adapt.                   .                                                                                            
	Comments / required action / concerns raised at time of visit: 



First Aid:

~ Is there a First Aid  ‘Notice’ displayed in a prominent position:  YES / NO
~ Number of trained staff: NB Certificates are valid for 3 years:
….. Qualified first aid at work (3 day qualifying / 2 day refresher course)  
….. Emergency first aid at work / appointed persons  (1 day course)
….. Paediatric first aid (2 day course)
~ Location of first aid equipment …………………………………………………
                                                    ………………………………………………….

~ Is there a person nominated to check certificates & equipment:  YES / NO
	Comments / required action / concerns raised at time of visit: 



Hazardous substances used on site:

~ Is there an inventory of hazardous substances used on site:  YES / NO
~ Are there Hazard data sheets available for all hazardous substances on 
   site:  YES / NO 
~ Do written risk assessments for use of hazardous substances include safe   
   use, handling, storage, transportation, disposal and Personal Protective 

   Equipment (PPE) information:  YES / NO 

~ Are staff who use hazardous substances appropriately COSHH trained:

   YES / NO
	Comments / required action / concerns raised at time of visit: 



Utility Services (Gas, Electricity, Water):

~ Are key staff trained / authorised to isolate utility valves / switches 

   in the event of an emergency:  YES / NO
~ Are gas installations inspected annually:  YES / NO  

~ Date of last inspection of gas installations: ……….
~ Portable electrical Appliance Testing (PAT) – date of last inspection: ……….
~ Fixed electrical installation testing – date of last inspection: ……….
	Comments / required action / concerns raised at time of visit: 



Safety / Security Arrangements:

~ Are adequate arrangements in place eg:

coded door locks
signing in / out procedures
use of ID badges 
site protected by fencing and gates   

CCTV 

Visitor controls
	Comments / required action / concerns raised at time of visit:




Glazing:
~ Does glazing conform to safety standards (any glazing issues re
   safety of current glazing should be referred to the building manager):  

   YES / NO  
~ Are window restrictors fitted to windows above ground floor:  YES / NO
	Comments / required action:




Machinery:
~ Are machines subject to a formal annual inspection / maintenance regime 
   and documented user checks (evidence required):  YES / NO
~ Where appropriate are staff trained to use machinery:  YES / NO
~ Are machine guards fitted where appropriate and covered as part of user 
   Checks:  YES / NO
~ Is there a system for isolating / removal of faulty machinery:  YES / NO
~ Are adequate Health and Safety systems in place and in good working order 

   eg emergency stop systems, extraction systems etc (where appropriate)  

   and are they also covered by inspection / maintenance regimes and  

   documented user checks:  YES / NO  

	Comments / required action:




Premises and grounds:
~ Are the school premises subject to documented checks / inspections by a 
   nominated person/s and can checks be evidenced:  YES / NO
~ Is there an ‘Asbestos file’ on site and is it being kept up to date:  YES / NO
~ Is there a ‘Legionella risk assessment’ on site and are checks / inspections 
   recommended being carried out:  YES / NO 
* Documents available: Caretakers premises monthly report to Head Teacher.
	Comments / required action:




Science (Secondary schools only):

NB – Separate Science and Radiation audits will be carried out on a periodic basis to satisfy CLEAPSS guidance and relevant legislation
	Comments / required action:



Educational Visits:
~ Is there a named Educational Visits Coordinator:   YES / NO

~ Are Educational Visits registered on ‘Evolve’ where necessary:   YES / NO

~ Are governors informed of Educational Visits in advance:  YES / NO 
	Comments / required action:



Emergency Planning:

~ Does the school have an established Emergency plan:  YES / NO
~ Is the Guidance on exceptional school closures readily available:  YES / NO
~ Is there a designated ‘buddy school’ / assembly point for off site evacuation

   of the school:  YES / NO 
* Documents available: School Emergency Plan, school closure guidance.. 
	Comments / required action:




Action required following review of systems:
	


