RMBC - Summary Guide to the Accident Reporting Procedure
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Please note ALL sections of the accident form must be completed in all cases. We are legally required to report certain accidents to the HSE, failure to do so in a timely manner may result in legal action. 
Accident





Did the accident involve an employee or trainee?





Did the accident involve a member of the public, client, visitor, pupil, etc.








Was the accident


due to a Dangerous Occurrence?








Did the accident cause a Specified Injury, Fatality, or was the person taken directly to hospital?








Notify the Emergency and Safety Section immediately by telephone on 01709 823878 and complete the Accident Report form as soon as possible.


Please remember this is a legal requirement.











Complete the Accident Report form as soon as possible and email to � HYPERLINK "mailto:healthandsafety@rotherham.gov.uk" ��healthandsafety@rotherham.gov.uk�








Notify the Emergency and Safety Section on the 8th day of absence or incapacity, by telephone on 01709 823878.


Please remember this is a legal requirement.

















Did the accident cause absence or incapacity from work for more than 7 consecutive days? (Not including the day of the accident)


	











