Out of School EYFS Evaluation – Part A (Virtual Support)
Provider Name:  






Childcare Officer:  





Date:




 

	Setting Updates (Ofsted, premises, staffing, working hours, children present)

	


Learning and Development Requirements
	Learning and Development 
(Pg. 7-15 Statutory Framework for the EYFS)
	Fully in place
	Partly in place

	Not in place
	Comments / Actions

	Educational programme for children must involve activities and experiences from each of the seven areas of learning and development (1.3 – 1.6):
· Communication and language

· Physical development

· Personal, social and emotional development

· Literacy

· Mathematics

· Understanding the world

· Expressive arts and design

Prompts
· How does the environment support this? i.e. continuous provision, resources accessible and available to children.

· Is the provision/ resources available age and stage appropriate?  
· Do provision/ resources excite, enthuse and challenge children?
· Are key areas of continuous provision continually available to children? i.e. sand and water, role play, construction, small world, mark making, paint, messy/ malleable play, quiet book area, communication friendly spaces.
· Do resources reflect a range of cultures and environmental features of the world?

· Do resources encourage development of children’s speech, language and communication skills?

· Are books a key feature within the setting?

· Are mealtimes utilised as teaching and learning opportunities?

· Are equal teaching and learning opportunities provided outdoors?

· Does the outdoor environment enable large scale play and gross motor development?
	
	
	
	OOSC are not inspected under Quality of Education, however sharing information and partnership working is a requirement of the EYFS.
You can continue to implement this as good practice and if so, could you give examples of how you do this.



	Do practitioners plan suitably challenging and enjoyable experiences for children in all seven areas of learning and development? (1.6 & 1.8).

Prompts

· Is there a mix of adult-led and child-initiated activity?

· Is play planned and purposeful?

· Are children actively engaged in their learning and play?

· Are practitioners engaged in children’s learning and play?

· Is planning age and stage appropriate?  Is it challenging?

· Does planning consider:

· Links to Development Matters

· Next steps in children’s learning and development

· Children’s interests

· Children’s attitudes to learning

· Evaluation

· Indoor and outdoor opportunities

· Awe and wonder of the world

· Are children provided with opportunities to explore and think about problems?

· Are they given enough time to respond and ask questions?
	
	
	
	OOSC are not inspected under Quality of Education, however sharing information and partnership working is a requirement of the EYFS.

You can continue to implement this as good practice and if so, could you give examples of how you do this.

Describe how you would ensure that activities you provide are tailored to suit all ages and stages.



	Individual children who have identified needs are targeted and appropriate interventions are secured so that they receive the support they need (1.6).

Prompts

· Are there currently any children with SEND at the setting?

· Are IEP’s or equivalent in place?

· Are any other agencies/ services involved?

· Is LA support in place?

· How are concerns communicated with parents?
	
	
	
	How do you ensure intervention is sourced at the earliest point?  Who and how you make referrals to outside agencies?  Give examples of and use the prompts listed.
Does the school the child attends share information regarding children’s needs? Do you have a copy of the child’s IEP?

	EAL children have opportunities to develop and use their home language in play and learning.

EAL children have sufficient opportunities to learn and reach a good standard in English language during the EYFS (1.7).

Prompts

· Are there any EAL children in the setting?

· How are they supported in both their home language and to develop their English?

· Do you have a clear and consistent approach to this and is this shared with parents?
	
	
	
	Give examples and use prompts.

	Practitioners must reflect on the different way’s children learn and reflect the three characteristics of effective teaching and learning into their practice (1.9):
· playing and exploring - children investigate and experience things, and ‘have a go’

· active learning - children concentrate and keep on trying if they encounter difficulties, and enjoy achievements

· creating and thinking critically - children have and develop their own ideas, make links between ideas, and develop strategies for doing things

Prompts

· What are practitioners’ understandings of these?
· How are they implemented into their practice?
· Are they referred to in policies, planning, observations and assessments?
	
	
	
	If you are caring for children from the age of 2/3 do your staff have knowledge and understanding of the Characteristics of Effective Learning?

	Each child must be assigned a key person (1.10 and safeguarding and welfare requirement 3.27). 
Prompts

· Do parents and/or carers understand the role of the key person?  Are they aware of whom their child’s key person is?
· How does the key person help ensure that every child’s learning and care is tailored to meet their individual needs? 

· How does the key person engage and support parents and/or carers in guiding their child’s development at home? 

· How does the key person help families engage with more specialist support if required?
	
	
	
	If you allocate key children?  Give examples and use prompts.

	Assessment (2.1 – 2.2)
Prompts

· What systems are in place to observe children’s learning?
· Do practitioners understand children’s levels of achievement, interests and learning styles?
· How and when do you baseline children and are parents involved in this process?
· Are parents and/or carers encouraged to share observations of their children? i.e. starting points, interests at home, achievements.
· Are learning experiences reflective of these observations?  
· Does each child have an individual assessment document?  Is this manual or electronic?

· Do assessments identify next steps and gaps in learning?
· Do assessments check what the child knows and inform teaching?

· How do practitioners address any learning and development needs?  Is this done in partnership with parents and/or carers and any relevant professionals?
· Assessments do not require long breaks from interaction with children or require excessive paperwork.  Is the system in place effective and time manageable? 
	
	
	
	If you complete assessments for children in the EYFS please explain how you do this?
How do you share this information with schools and families?

	Continuous Professional Development opportunities to strengthen the quality of teaching & learning (1.11)
Prompts

· Is professional development focussed on gaining a deeper understanding of how children learn?

· Does professional development enhance teaching and practice to the very highest level?
	
	
	
	List any training opportunities you have undertaken to strengthen the quality of teaching and learning. 


Safeguarding and Welfare Requirements
	Child Protection (3.4 – 3.8)

(Pg. 16 - 18 Statutory Framework for the EYFS)
	Fully in place
	Partly in place


	Not in place
	Comments / Actions

	Safeguarding Policy in place.  This must include information about (3.4 – 3.8):
· An explanation of the action to be taken where there are concerns about a child (3.4)

· Information regarding allegations being made against members of staff or the family (3.4) 

· Use of mobile phones and cameras in the setting (3.4)

· Process for informing/ referring to MASH or other agencies where concerns are raised (3.7)
· E-Safety procedures and how children are protected whilst using the internet 
· Refer to and follow the guidance/ procedures of the Rotherham Safeguarding Children Partnership (RSCP) - Multi-Agency Arrangements for Safeguarding Children www.rscb.org.uk  (3.4) 

http://www.rscb.org.uk/news/article/68/rotherham_mult-agency_arrangements_for_safeguarding_children
· Designated Officer takes lead responsibility for safeguarding children in the setting (CM’s must take lead responsibility themselves) (3.5)

· Child Protection Training up to date (3.5)

· Procedure taken when responding appropriately to signs of possible abuse, neglect and sexual exploitation (3.6)
· Reference to Child Sexual Exploitation (CSE) 

· Reference to Female Genital Mutilation (FGM) 

· Refer to ‘What to do if you’re worried a child is being abused: Advice for practitioners’ (3.6)  www.gov.uk/government/publications/what-to-do-if-youre-worried-a-child-is-being-abused--2
· Procedure for discussing with parents at the settling in point the Safeguarding Leads role for referring any concerns as required including any family members

· If caring for any family member’s a Declaration of Interest form is advised, signed and dated
· Body maps used to record accidents/ existing injuries (Photograph’s must not be taken of any injuries) 

· Have regard to and reference the governments statutory guidance ‘Working Together to Safeguard Children’ and ‘Promoting Fundamental British Values’ (3.7)

· Have regard to and reference the ‘Prevent duty guidance for England and Wales’ (3.7)
· Refer to ‘Keeping Children Safe in Education’ if required (3.7)
· Inform Ofsted of any allegations being made within 14 days and of the action taken in respect of the allegations (3.8)
· Reference to the ‘Safeguarding Vulnerable Groups Act 2006’ and meeting their responsibilities under this (3.13)
· Disqualification under the childcare act 2006

	
	
	
	Update policy to include all prompts listed and forward copy of Safeguarding policy to Childcare Officer to use as evidence.
Include dates of your most recent training.
A discussion will take place following submission of your policy.

	The setting is aware of the things they may need to safeguard children from, including:

•
Neglect

•
Physical, sexual and emotional abuse

•
Bullying, including online bullying

•
Radicalisation and/or extremist behaviour

•
Child sexual exploitation and trafficking

•
Female genital mutilation

•
Fabricated or induced illness

•
Poor parenting, particularly in relation to babies and young children

•
County Lines

(See full list on Pg. 5 & 6 of ‘Inspecting Safeguarding in Early Years, Education and Skills Settings’.)
	
	
	
	A discussion will take place following submission of your policy.

Are you aware of the Ofsted guidance booklet ‘Inspecting Safeguarding in Early Years Education and Skills Settings’ 2019? 

Are the listed bullet point’s familiar terminology?

How do you ensure a wider range of safeguarding practice is in place? 

Do all staff understand all signs/indicators of abuse?

Ensure this is covered in your safeguarding policy.

	Basic Child Protection training has been attended by the Safeguarding Designated Officer (3.5)

(Advised after 3 years next step is to complete Level 3 Safeguarding)
	
	
	
	Are all staff’s child protection training up to date?


	Level 3 Safeguarding training is attended every 3 years OR Designated Safeguarding Leads training every 2 years (DSL) 
(Local Authority recommendation)

	
	
	
	Date of training attended: (include date of Designated lead)
Training Provider:

Are all other members of staff trained at level three currently up to date? 
Completing the RSCP 9 online modules will support those practitioners needing Level 3 Safeguarding training.

	Online Safeguarding training accessed  
	
	
	
	Date of training attended: 

Training Provider: 



	Safer Recruitment training accessed (if recruiting manager or committee members, etc)
	
	
	
	Date of training attended: 

Training Provider: 



	Child Protection training is up to date for staff members which includes an understanding of the Safeguarding Policy and enables them to identify and respond to possible signs of abuse and neglect (3.6)
	
	
	
	

	Suitable People (3.9 – 3.19)

(Pg. 18 - 20 Statutory Framework for the EYFS)
	Fully in place
	Partly in place


	Not in place
	Comments / Actions

	Appropriate checks carried out to ensure that people looking after children/ in regular contact with children are suitable (3.9)
	
	
	
	If recruiting new staff, students and volunteers how do you ensure they are suitable to work with children?  E.g. references, DBS checks etc. 

	How many staff members do you have?

	
	
	
	

	DBS checks in place for all the staff (3.10)

· Registered with the update service?
	
	
	
	

	Recruitment Policy 


	
	
	
	Leave blank if not applicable.

	In the event of a disqualification of a registered provider, person working or living, the provider must take appropriate action to ensure the children’s safety (3.14, 3.15)
	
	
	
	What action would you take?

	The provider must notify Ofsted of any significant event which is likely to affect the suitability of any person who is in regular contact with children on the premises where childcare is provided (3.16, 3.17)
	
	
	
	What action would you take?

	The provider must notify Ofsted of any significant event as soon as reasonably practicable, but at the latest within 14 days (3.18)
	
	
	
	What action would you take?

	Practitioners must not be under the influence of alcohol, any other substance or medication that may affect their ability to care for children (3.19)
· Staff taking Medication/ Other Substances Policy in place (good practice)
· Medical advice sought where required
· Staff medication on premises is always stored securely and out of reach of children 
	
	
	
	Forward copy of policy to Childcare Officer to use as evidence.


	Staff qualifications, training, support and skills (3.20 – 3.26)

(Pg. 21 - 22 Statutory Framework for the EYFS)
	Fully in place
	Partly in place


	Not in place
	Comments / Actions

	Induction training must be provided for all staff and volunteers. (3.20) This must include:

· Emergency evacuation procedures

· Safeguarding and child protection

· Health and Safety


	
	
	
	Is there an induction Process / Checklist in place?   

Does it include these elements?

Check induction/supervision records.  
Forward any supporting documents to your Childcare Officer to use as evidence.  

	Provider/Managers are responsible to ensure staff are supported to undertake appropriate training and professional development opportunities to ensure the quality learning and development experiences for children continually improve (3.20)
	
	
	
	List training completed

	Provider undertakes regular effective supervision of staff who have contact with children and families (3.21, 3.22)
· All meetings and discussions are documented including the impact/outcome
	
	
	
	Give examples

	Reflective practice carried out, such as:

· Reflective Journal

· Identifying strengths & weaknesses

· Action Plans

· Parents and child feedback – Questionnaires, suggestion box etc.
· Audit Tools

1)
What are you doing well?

2)
What do you need to improve?

3)
What will you do to ensure this happens?


	
	
	
	What process do you use to show reflective practice?  Explain this using prompt 1, 2 and 3.
You may like to send photograph examples to support and show any changes/improvements you have made to your practice/provision. 

	Providers/Managers are accountable for the quality of the work of all staff and must be satisfied that all staff are competent in the areas of work they undertake (3.24)
· Peers observations

· 1-1 supervisions 

· Appraisals 


	
	
	
	Give examples 

	Providers and staff must hold a full current Paediatric First Aid (PFA) certificate.  This must be renewed every 3 years and be relevant for workers caring for young children and babies (3.25) (see evidence) 
During the coronavirus pandemic the requirement to have a PFA (Paediatric First Aid) trained person on site at all times was slightly modified (but not for those with 0-24m olds on site). 

Have you been able to maintain having someone with PFA certification on site at all times or did you have to adopt the relaxed regulations?  What are your current arrangements?
	
	
	
	Date of training attended: 

Training Provider: 
Is your first aid training in date? If so, have you put a risk assessment in place to cover this?  Has it expired during the pandemic? Have you been able to book on training? The extension for PFA is only till September 2020.


	Providers should display (or make available to parents) staff PFA certificates or a list of staff who have a current PFA certificate (3.25)
	
	
	
	Explain how these are shared?

	Providers and staff must have sufficient understanding and use of English to ensure the well-being of children in their care (3.26).  For example:
· Keep records in English

· Liaise with other agencies in English

· Summon emergency help

· Understand instructions i.e. medicines or food hygiene
	
	
	
	

	Staff: child ratios (3.28 – 3.43)

(Pg. 23 - 27 Statutory Framework for the EYFS)
	Fully in place
	Partly in place


	Not in place
	Comments / Actions

	Staffing arrangements must meet the needs of all children and ensure their safety.  Children must usually be within sight and hearing of staff and always within sight or hearing (3.28)
	
	
	
	If needed to meet children’s needs, are ratios above the minimum expectations in place? 

Do you know what these are? 

What is your staff contingency plan? 

SEN – any enhanced provision?

	Only those aged 17 or over may be included in ratios (and staff under 17 should be supervised at all times). Students on long term placements and volunteers (aged 17 or over) and staff working as apprentices in early education (aged 16 or over) may be included in the ratios if the provider is satisfied that they are competent and responsible (3.29)

	
	
	
	Do you have any students, apprentices or volunteers in your setting?

	Ratio requirements must be met at all times (3.41 – 3.43)

	
	
	
	

	How many under 8’s do you currently have on roll?

How many over 8’s do you currently have on roll?
	
	
	
	

	Health (3.44 – 3.51)

(Pg. 27 - 28 Statutory Framework for the EYFS)
	Fully in place
	Partly in place


	Not in place
	Comments / Actions

	Illness & Infectious Diseases policy in place and discussed with parents (3.44) This must include information about:

· Procedure for responding to children who are ill or infectious

· Taking necessary steps to prevent the spread of infection

·  Reference to guidance ‘Health protection in schools and other childcare facilities’ https://www.gov.uk/government/publications/health-protection-in-schools-and-other-childcare-facilities
· Reference to RIDDOR, HSE and HPA guidance

· Notification to Ofsted of any notifiable communicable diseases identified at the settings within 14 days
· Notification to Ofsted of two or more cases of food poisoning (3.49)


	
	
	
	Update policy to include all prompts listed and forward copy of policy to Childcare Officer to use as evidence.


	Aware of and refer to Health Protection guidelines 

https://www.publichealth.hscni.net/sites/default/files/Guidance_on_infection_control_in%20schools_poster.pdf
https://www.gov.uk/government/publications/health-protection-in-schools-and-other-childcare-facilities
	
	
	
	

	Administering Medicines policy and procedures in place (3.45, 3.46).
This must include information about:

· Systems for obtaining information about a child’s needs for medicines and how this information is kept up to date
· Training provided for staff where administering medicine requires medical or technical knowledge

· Prescription medicines only to be given when prescribed for a child by a healthcare professional

· Written permission must be obtained from parent/carer to administer medicine (both prescription and non-prescription)

· Written record must be kept each time a medicine is administered to a child, and parents/carers informed on the same day

· Appropriate and safe storage of medicines on the premises

	
	
	
	Update policy to include all prompts listed and forward copy of policy to Childcare Officer to use as evidence.


	Written permissions in place to administer medicine (both prescription and non-prescription) to a child and written records kept of each administration (3.46)
	
	
	
	What action would you take?

	Providers must obtain and record information about any special dietary requirements, preferences, food allergies and any health requirements, before the child is admitted to the setting.  This information is acted upon accordingly (3.47)
	
	
	
	What action would you take?

	Healthy, balanced and nutritious meals and snacks are provided (3.47)
	
	
	
	Give examples of the meals and snacks you provide.

	Menus displayed in the setting (information available to parents)
	
	
	
	

	Fresh drinking water must be available and accessible at all times (3.47)
	
	
	
	How do children independently access this?

	Food preparation areas are adequately equipped, suitable and hygienic (3.48)
	
	
	
	

	Providers must be confident that those responsible for preparing and handling food are competent to do so (3.48) 

(LA recommendation for CM’s to complete Food Hygiene training)
	
	
	
	Date of training attended: 

Training Provider:

Evidence seen: 


	Registered with Environmental Health 
(If you provide food with your business in England, the details you provide to Ofsted will also be used to register you as a food business with your local authority. You will not have to register separately.) 
https://www.food.gov.uk/business-guidance/register-a-food-business  
	
	
	
	

	The provider must notify Ofsted of any food poisoning affecting two or more children cared for on the premises, as soon as is reasonably practicable, but within 14 days of the incident (3.49)
	
	
	
	What action would you take?

	Food and Drink policy – consider implementing this as good practice and include information about:
· Obtaining and recording information such as dietary requirements, preferences, food allergies and health requirements (3.47)
· Risk assessments for individual children with allergies/ health requirements

· Allergy awareness (14 food groups for allergies) 

· Display allergies poster, have regard to food allergy booklet.

· Healthy, balanced and nutritious meals and snacks (3.47)
· Fresh Drinking water available/ accessible at all times (3.47)
· Food Hygiene training

· Notification to Ofsted of any food poisoning affecting two or more children cared for on the premises, as soon as is reasonably practicable, but within 14 days of the incident (3.49)
	
	
	
	Ensure all prompts are included within your policy.

	Allergy awareness information 
· Poster Displayed

· Booklet for reference

· Specific risk assessment for children with allergies
https://www.food.gov.uk/business-guidance/allergen-guidance-for-food-businesses
	
	
	
	Good practice to have this on display.

	First aid box must be accessible at all times (including indoors, outdoors, outings, in car etc.) (3.50)
	
	
	
	Where is your first aid box? 
When was it last replenished?

	Written records kept of accidents/ injuries (including existing injuries) and any first aid treatment given. Parents/carers informed of this on the same day.   
Any concerns are shared promptly as required by safeguarding (3.50)
	
	
	
	How do you record this?  You could send a blank copy to your Childcare Officer.


	Providers must notify Ofsted of any serious accident, illness or injury to, or death of, any child while in their care, and of the action taken. Notification must be made as soon as is reasonably practicable, but in any event within 14 days of the incident occurring (3.51)
	
	
	
	Explain your process.

	Providers must notify local child protection agencies of any serious accident or injury to, or the death of, any child while in their care, and must act on any advice from those agencies (3.51)
	
	
	
	Explain your process.

	Accident and Injury policy - consider implementing this as good practice and include information about:

· Procedure to be followed in the event of minor/major accident or injuries
· First Aid Box accessible at all times (3.50)

· Written records of all accidents and injuries including the first aid treatment given (3.50)
· Procedure to inform parents/carers of accidents and injuries (3.50)
· Notifying Ofsted of any serious accident or injury within 14 days of the incident (3.51)

· Reporting serious injury to RIDDOR (https://www.hse.gov.uk/RIDDOR/reportable-incidents.htm)

· Notifying local child protection agencies of any serious accident or injury to, or the death of, any child while in their care, and must act on any advice from those agencies (3.51)

· First Aid training current and updated every 3 years
· Emergency arrangements
	
	
	
	Update policy to include all prompts listed and forward a copy of policy to Childcare Officer to use as evidence.


	Managing Behaviour (3.52 – 3.53)

(Pg. 28 - 29 Statutory Framework for the EYFS)
	Fully in place
	Partly in place


	Not in place
	Comments / Actions

	Behaviour Management policy – consider implementing this as good practice and include information about the following statutory requirements (3.52, 3.53):

· Procedure for managing children’s behaviour in an appropriate way

· Ensuring that corporal punishment is never given or threatened to a child (3.52, 3.53)

· Ensuring that corporal punishment is not given by any person who is in regular contact with a child, or by any person living/ working in the premises where care is provided (3.52) 

· Ensuring that any punishment which could adversely affect a child’s well-being is not used or threatened (3.53)

· Systems in place where physical intervention was taken for the purpose of averting immediate danger of personal injury to any person (including the child) or to manage a child’s behaviour if absolutely necessary (3.52)

· Records kept of any occasion where physical intervention is used, and parents/carers informed on the same day (3.52)

· Definition of ‘physical intervention’ as stated in footnote on pg. 29 of the Statutory Framework for the EYFS


	
	
	
	Update policy to include all prompts listed and forward a copy of policy to Childcare Officer to use as evidence.


	Records kept of any occasion where physical intervention is used, and parents and/or carers must be informed on the same day (3.52)
	
	
	
	Explain how you record this.  You could send a blank copy of your incident form to your Childcare Officer.


	Incident records in place 
	
	
	
	

	Safety and Suitability of Premises, Environment and Equipment (3.54 – 3.66)

(Pg. 29 - 31 Statutory Framework for the EYFS)
	Fully in place
	Partly in place


	Not in place
	Comments / Actions

	Providers must be aware of and comply with requirements of health and safety legislation (including fire safety and hygiene requirements) (3.54)
https://www.hse.gov.uk/index.htm
https://www.hse.gov.uk/coshh/basics/index.htm
https://www.gov.uk/government/publications/fire-safety-for-parents-and-child-carers
	
	
	
	Use attached links for future reference.

	Emergency Evacuation Procedure in place (3.55)
	
	
	
	Ensure this is always displayed.  You could forward a copy to your Childcare Officer.


	Appropriate fire detection and control equipment in place and in working order (for example, fire alarms, smoke detectors, fire blankets and/or fire extinguishers) (3.55)
	
	
	
	Explain equipment in place.  When was this last checked/serviced?

	Fire exits clearly identifiable and fire doors free of obstruction and easily opened from the inside (3.55)
	
	
	
	You could forward a copy of your floor plan to your Childcare Officer.


	Fire drills practiced regularly, and records kept
	
	
	
	Forward any supporting documents/ photograph to your Childcare Officer to use as evidence.  



	Providers must not allow smoking in or on the premises when children are present or about to be present (3.56)
	
	
	
	

	No Smoking Policy and signage in place
	
	
	
	Forward any supporting documents/ photograph to your Childcare Officer to use as evidence.  



	Access to an outdoor play area or outdoor activities daily (3.58)
	
	
	
	

	Suitable and hygienic toilet, hand washing and changing facilities (3.60)
	
	
	
	

	Adequate supply of hand towels, spare clothes and any other necessary items is always available (3.60)
	
	
	
	

	Area where staff can talk to parents/carers confidentially (3.61)
	
	
	
	

	Providers must only release children into the care of individuals who have been notified to the provider by the parent, and must ensure that children do not leave the premises unsupervised (3.62)
	
	
	
	What systems do you have in place?

	Providers must take all reasonable steps to prevent unauthorised persons entering the premises, and have an agreed procedure for checking the identity of visitors (3.62)
	
	
	
	Explain what you would do?

	Visitors signing in and out book in place (3.62)
	
	
	
	

	Public Liability insurance in place and displayed (3.63)
	
	
	
	Where is this displayed in your setting?

	Risk Assessments in place as required.  Risk assessments should identify aspects of the environment that need to be checked on a regular basis, when and by whom those aspects will be checked, and how the risk will be removed or minimised (3.64)
	
	
	
	Have Risk Assessments been updated/ introduced in response to Covid-19 pandemic?

	Daily Health and Safety Checklist 
	
	
	
	

	Outings policy - consider implementing this as good practice and include information about the following statutory requirements (3.65, 3.66):

· Procedure for keeping children safe on outings (3.65)

· Assessing/ identifying risks and hazards which may arise (3.65)

· Identifying the steps to remove, minimise and manage the risks and hazards (3.65)

· Consideration of adult to child ratios (3.65)

· Obtaining parental permission

· Adequate insurances in place for vehicles and drivers (3.66)
	
	
	
	Update policy to include all prompts listed.

	Adequate insurance for vehicles and drivers when transporting children. MOT certificate and road tax.  Suitable car seats/ restraints etc. (3.66)
	
	
	
	

	Safety policy – consider implementing this as good practice and include the following information (3.54 – 3.66):
· Health and Safety requirements

· Fire safety procedures (emergency evacuation, fire detection equipment, fire exits, fire drills etc.)

· Hygiene requirements (cleaning routines, toileting/personal care, changing nappies etc.)

· Outdoor play/ activities

· Sleep routines

· Security procedures (collection of children, visitors to the setting etc.)

· Insurances obtained

· Risk Assessments

· Outings 

· Transportation of children

· Roles and responsibilities of individuals

· Childminder ratios

· Staff training relating to Health and Safety and hygiene practice

· Up to date knowledge and training on current legislation for all staff on Health and Safety

· Reference to COSHH & RIDDOR guidance


	
	
	
	Update policy to include all prompts listed.


	Emergency/Contingency arrangements in place
	
	
	
	What would you do?

	Critical Incident & Lock Down procedures in place
	
	
	
	

	Arrivals and Departures Policy in place
	
	
	
	Forward a copy of policy to Childcare Officer to use as evidence.



	Special Educational Needs (3.67)

(Pg. 31 Statutory Framework for the EYFS)
	Fully in place
	Partly in place


	Not in place
	Comments / Actions

	Arrangements in place to support children with SEND (3.67)
	
	
	
	

	SEND Policy in place (3.67)
· Refers to SEND Code of Practice 
	
	
	
	Update policy to include prompts listed and forward a copy of policy to Childcare Officer to use as evidence.



	Equal Opportunities Policy in place (3.67)

· Refers to the SEND Code of practice and Equality Act
	
	
	
	Update policy to include prompts listed.


	All settings are encouraged to identify a person to act as a SENCO (3.67)
	
	
	
	

	SENCO training accessed 

(advised to be reviewed every 3 years and to attend on-going SENCO network meetings - LA recommendation)
	
	
	
	

	Inclusion Policy in place
	
	
	
	

	British Values Policy in place
· Refers to Prevent Duty - June 2015
	
	
	
	

	Information and Records (3.68 – 3.78)

(Pg. 31 - 35 Statutory Framework for the EYFS)
	Fully in place
	Partly in place


	Not in place
	Comments / Actions

	Maintain records and obtain and share information (with parents and carers, other professionals working with the child, the police, social services and Ofsted, as appropriate) to ensure the safe and efficient management of the setting, and to help ensure the needs of all children are met (3.68)
	
	
	
	How do you do this?

	Providers must enable a regular two-way flow of information with parents and/or carers, and between providers, if a child is attending more than one setting (3.68)
	
	
	
	How do you do this?

	Record comments from parents and other settings on children’s records if required (3.68)
	
	
	
	How do you do this?

	Records must be easily accessible and available on the premises (3.69)
	
	
	
	

	Records of children and staff are kept securely and retained for a reasonable period of time after they have left the provision (3.69, 3.71)
	
	
	
	How do you do this?

	Providers must be aware of their responsibilities in line with GDPR and where relevant the Freedom of Information Act 2000 (3.69)
	
	
	
	

	Registered with the Information Commissioner’s Office (ICO) 
www.ico.org.uk
	
	
	
	This is a legal requirement.  Are you registered with ICO?

	All staff understand the need to protect the privacy of the children in their care as well the legal requirements that exist to ensure that information relating to the child is handled in a way that ensures confidentiality (3.70)
	
	
	
	

	Confidentiality Policy in place (3.69, 3.70)
	
	
	
	You could forward this to your Childcare Officer.


	Parents must be given access to all children’s records where applicable (3.70)
	
	
	
	

	The following information must be recorded for each child in their care (3.72):
· Full name

· Date of birth

· Name and address of every parent/carer known to the provider

· Information about who else has parental responsibility

· Which parent the child normally lives with

· Emergency contact details for parents

The following information could also be recorded:
· Parents contact details and work details
· Names and contact details of other emergency contact
· Allergies

· Dietary and health requirements

· Ethnicity

· SEND/ Medical Needs
· Likes and dislikes

· Child’s interests
	
	
	
	Ensure all the information listed is included in your registration form and up to date.
How often do you update family’s information i.e. telephone contact numbers, changes in circumstances and emergency contact details etc?

	Parental Permissions in place, such as:

· Photographs (including publishing on social media)
· Observations

· Outings

· Sun creams 

· Pets

· Large play equipment

· Transporting in car

· Seeking emergency medical treatment and advice
	
	
	
	Are these in place?
Do you obtain parental permission for anything else?
Do you have any other permissions in place?

	The following information must be made available to parents/carers (3.73):

· How the EYFS is being delivered in the setting, and how they can access more information

· Activities and experiences provided for children

· Daily routines of the setting

· How parents can share learning at home

· How children with SEND are supported

· Food and drinks provided for children

· Details of policies and procedures

· Staff in the setting

· Name of their child’s key person and their role

· Telephone number for parents to contact in an emergency 


	
	
	
	Explain how you do this.

	Uncollected Child and Missing Child procedure in place (3.73).  This must include:

· Procedure to be followed in the event of a parent/carer failing to collect a child at the appointed time

· Procedure to be followed in the event of a child going missing at, or away from, the setting
	
	
	
	Update policy to include prompts listed and forward a copy of policy to Childcare Officer to use as evidence.



	EYFS Care, Learning and Play policy - consider implementing this as good practice and include information about the following (3.73):
· Information regarding the key person

· How practitioners plan and provide activities

· Partnerships with parents and other settings to inform best learning 
· Home learning opportunities
· How will you ensure quality teaching and learning is taking place within your practice? 

· Reference to physical activity guidelines 

www.gov.uk/government/publications/uk-physical-activity-guidelines
· Care routines i.e. changing routines, etc. 

· Individual needs of a child being met
	
	
	
	Update your policy to include prompts listed.  You could forward a copy to your Childcare Officer.


	Partnerships with Parents policy - consider implementing this as good practice and include information about the following (3.73): 

· Sharing information with parents and the opportunities provided for this

· Sharing information with other settings

· Supporting transition  
	
	
	
	Update your policy to include prompts listed.  You could forward a copy to your Childcare Officer.


	Settling In Policy
	
	
	
	You could forward a copy to your Childcare Officer.


	Transition Policy
	
	
	
	You could forward a copy to your Childcare Officer.



	Pricing Policy 
	
	
	
	You could forward a copy to your Childcare Officer.



	Contracts with parents/carers in place
	
	
	
	

	How are policies and procedures shared with parents? i.e. via email, disc, paper copies etc. (3.73)
	
	
	
	Explain how you do this.

	Are all policies are signed, dated and include a review date?
	
	
	
	How often do you review your policies and procedures?

	Complaints procedure in place (3.74) 

This could include information about:
· Keeping a written record of complaints and their outcomes
· How complaints will be handled

· Notifying complainants of the outcome of the investigation within 28 days of the complaint being received 
· Record of complaints being made available to Ofsted upon request
· Procedure for parents to follow in the event of making a complaint

· Ofsted address and contact details

· Ofsted reports made available to parents/carers resulting from a complaint
	
	
	
	Update procedure to include prompts listed and forward a copy of procedure to Childcare Officer to use as evidence.



	Written record kept of any complaints received and their outcome (3.74)
	
	
	
	Have any complaints been received?

	Make available to parents and/or carers details about how to contact Ofsted (3.75) (Ofsted parents poster displayed in setting)
	
	
	
	Poster should be on display at all times.

	Ofsted inspection report available/ supplied to parents (3.75)
	
	
	
	You should have a copy of this available at all times.

	Name, home address and telephone number of anyone else who will regularly be in unsupervised contact with the children attending the setting must be recorded (3.76)
	
	
	
	How is this recorded?

	A daily record of the names of the children being cared for on the premises, their hours of attendance and the names of each child's key person is kept (3.76)
	
	
	
	Are registers in place?  Do they record hours of attendance?


	Child absence is monitored.  Providers understand the risks for children who go missing from education, the impact of this and how it can be minimised.
	
	
	
	

	A daily record of staff attendance is kept, including their hours of attendance, arrival and departure times.
	
	
	
	

	Ofsted Registration Certificate displayed in the setting (3.76)
	
	
	
	Certificate should always be displayed.  Where is this displayed in your setting?

	Changes that must be notified to Ofsted (3.77):

· Changes to the address of the premises (and approval sought to operate from those premises)

· Changes to the space available for children

· Changes to the name, address or contact details of the provider

· Changes to the persons caring for children 

· Changes to the hours during which childcare is provided.
· Any significant event which is likely to affect the suitability of the provider or any person who cares for, or is in regular contact with, children on the premises to look after children

(Also refer to Pg. 15 – 19 Ofsted Early Years Compliance Handbook)
	
	
	
	Notify Ofsted as soon as practical, and in any case within 14

days.

	Where providers are required to notify Ofsted about a change of person, notification must be made in advance.  In other cases, notification must always be made within 14 days (3.78)
	
	
	
	Notify Ofsted as soon as practical, and in any case within 14

days.


	Early Education Funding & Pupil Premium – if applicable 
	Fully in place
	Partly in place
	Not in place
	Comments/ Actions


	Early Education Funding contact in place  
	
	
	
	

	EEF Complaints Process for parents in place 
	
	
	
	

	Early Years Providers Privacy Notice in place (example included in EEF Agreement)
	
	
	
	

	EEF funded children’s attendance tracked and monitored?
	
	
	
	


	Overall Outcome


	
	
	
	

	Additional Notes:
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