[bookmark: _GoBack]Covid 19 confirmed cases – Local Authority (LA) notification template – Childcare Providers
*** Please note – this document will be used for monitoring and reporting purposes
Setting to notify LA of confirmed cases only by completing this form and sending it to:
Dean.fenton@rotherham.gov.uk
Christopher.stones@rotherham.gov.uk 
Andrew.guest@rotherham.gov.uk 
earlyeducation@rotherham.gov.uk
	[bookmark: _Hlk44583155]Date
	Name and Post Code of Setting


	No. of confirmed cases - 
Staff 
	No. of confirmed cases - Children
	Covid
Test Date
	No. of contacts - staff
	No. of contacts - children
	No. of children on roll
	Will the setting have to close / re-opening date
	Action Taken following contact with:

DfE COVID helpline: 0800 046 8687 (for 1 case)

Public Health England (Health Protection Team) Tel: 0113 386 0300 (for 2 or more cases) * out-of-hours number:  0151 909 1219

Ofsted* - https://www.gov.uk/guidance/report-a-serious-childcare-incident

	






	


	
	
	
	
	
	
	
	





*Ofsted – reporting of Coronavirus (COVID-19) cases
Please report:
·         any confirmed cases of COVID-19 (coronavirus) in the setting, either in children or staff
·         if the setting is advised to close as a result

You should report this as an “Event likely to impact on the smooth running of the setting”.
Ofsted will require the following information:
·         the date when cases were first suspected
·         the date when cases were confirmed as positive
·         the total number of children attending the setting at the time of the suspected case
·         the total number of staff working at the setting at the time of the suspected case
·         the date the setting is closing from, and when you intend to re-open (if applicable)
·         if you have notified the case to Public Health England via the Department for Education helpline
·         the advice provided by the DfE helpline, if applicable:
·         if you have advised the local authority (yes or no)
·         any other action taken




