EQuIP - Early Years Quality Improvement Planning 
Provider Name:  






Specialist Teacher:  





Date:




 

	Setting Updates (Ofsted, premises, staffing)

	


Section 1 – The Learning and Development Requirements
	
	Learning and Development 

(Pg. 7-17 Statutory Framework for the EYFS)

https://www.gov.uk/government/publications/early-years-foundation-stage-framework--2 

https://www.gov.uk/government/publications/development-matters--2 
	Securely in place
	Partly in place


	Not in place
	Comments / Actions

	L&D 1
	Intent 

Educational programmes for children must involve activities and experiences from each of the seven areas of learning and development (1.6):

· Communication and language

· Personal, social and emotional development

· Physical development

· Literacy

· Mathematics

· Understanding the world

· Expressive arts and design

https://help-for-early-years-providers.education.gov.uk/ 
Prompts

· How does the environment support this? i.e., continuous provision, resources accessible and available to children.

·  Are the provision/ resources available age and stage appropriate?  

· Are you able to confidently explain your curriculum offer and why you have made these decisions? 

· Do provision/ resources excite, enthuse and challenge children?

· Are key areas of continuous provision continually available to children? i.e. sand and water, role play, construction, small world, mark making, paint, messy/ malleable play, quiet book area, communication friendly spaces.

· Do resources reflect a range of cultures and environmental features of the world?

· Do resources encourage development of children’s speech, language and communication skills?

· Are books a key feature within the setting?

· Are mealtimes utilised as teaching and learning opportunities?

· Are equal teaching and learning opportunities provided outdoors?

· Does the outdoor environment enable large scale play and gross motor development?

	
	
	
	

	L&D 2
	Implementation:

Do practitioners plan suitably challenging and enjoyable experiences for children in all seven areas of learning and development (1.11) and (1.14)?

Prompts

· Is there a mix of adult-led and child-initiated activity?

· Is play planned and purposeful?

· Are children actively engaged in their learning and play?

· Are practitioners engaged in children’s learning and play?

· Is planning age and stage appropriate?  Is it challenging?

· Does planning consider:

· Links to supportive documentation

· Next steps in children’s learning and development

· Children’s interests

· Children’s attitudes to learning

· Evaluation

· Indoor and outdoor opportunities

· Awe and wonder of the world

· Are children provided with opportunities to explore and think about problems?

· Are they given enough time to respond and ask questions?

	
	
	
	

	L&D 3
	IMPACT

Inspectors will want to find out about the story of a child, including:

· what they knew and could do when they started at the provision

· what they can do now and how you got them there

· what your plans are for that child so that they are ready for their next stage of learning

Do children 

· Enjoy, listen attentively, and respond with comprehension to familiar stories, rhymes and songs that are appropriate to their age and stage of development?

· Understand securely the early mathematical concepts appropriate to their age and stage that will enable them to move on to the next stage of learning?

Prompts

· Are children making good progress across the seven areas of learning?

· Are there any areas you would identify as being strengths for your children? Can you give examples?

· Are there any areas that children need more support with? Can you give examples?

· Are children ready to move on to school?  How do you know?

· Are practitioners aware of the Rotherham/ South Yorkshire Futures definitions of School Readiness?  Are copies available?


	
	
	
	

	L&D 4
	 Individual children who have identified needs are targeted and appropriate interventions are secured so that they receive the support they need. (1.12)

Prompts

· Are there currently any children with SEND at the setting?

· Are IEP’s or equivalent in place?

· Are any other agencies/ services involved?

· Is LA support in place?

· How are concerns communicated with parents?

	
	
	
	

	L&D 5
	Do practitioners support children to develop their Speech, Language and Communication skills?

· Do practitioners speak clearly to children and are they good language role models?

· Is there a focus on developing children’s vocabulary?

· Do practitioners encourage children to engage in dialogue?

· Do practitioners use what children are interested in to develop key vocabulary?

· Is reading a key feature of your curriculum? 

· Do practitioners excite and engage children when reading?

· Is reading used to introduce new ideas, concepts, and vocabulary?

· Do songs and rhymes feature in daily practice and how do you choose these?

· Do practitioners use effective strategies to develop children’s SLC and can you provide an example of this?
	
	
	
	

	L&D 6
	Do practitioners support children’s social and emotional well-being to prepare them for transition within the setting and / or to other settings and school.

· How is transition managed between rooms / new settings?

· What information do you share? 

· Does this highlight where children are working below typical development? 

· Do you liaise with settings about their transition processes and expectations? 

· What support is provided for the child / family at transition points e.g. settling in visits / visits to new school? 

· Has covid 19 affected your usual transition processes?
· What alternative ways have you found to maintain and support this essential process?
· Have you offered home learning ideas and activities?
	
	
	
	

	L&D 7
	EAL children have opportunities to develop and use their home language in play and learning.  (1.13)

EAL children have sufficient opportunities to learn and reach a good standard in English language during the EYFS. (1.13)

Prompts

· Are there any EAL children in the setting?

· How are they supported in both their home language and to develop their English?

· Do you have a clear and consistent approach to this and is this shared with parents?
	
	
	
	

	L&D 8
	In planning and guiding what children learn, practitioners must reflect on the different rates at which children are developing and adjust their practice appropriately (1.15):

· playing and exploring - children investigate and experience things, and ‘have a go’

· active learning - children concentrate and keep on trying if they encounter difficulties, and enjoy achievements

· creating and thinking critically - children have and develop their own ideas, make links between ideas, and develop strategies for doing things

Prompts

· What are practitioners’ understanding of these?
· How are they implemented into their practice?
· Are they referred to in policies, planning, observations and assessments?

	
	
	
	

	L&D 9
	Each child must be assigned a key person (1.16). You must inform parents and/or carers of the name of the Key Person and explain your role for when a child starts attending/ or your assistants role.

Prompts

· Do parents and/or carers understand the role of the key person?  Are they aware of whom their child’s key person is?

· How does the key person help ensure that every child’s learning and care is tailored to meet their individual needs? 

· How does the key person engage and support parents and/or carers in guiding their child’s development at home? 

· How does the key person help families engage with more specialist support if required?
See (3.27 Role of Key Person)


	
	
	
	

	L&D
10
	 Continuous Professional Development opportunities to strengthen the quality of teaching & and learning (1.17)

Prompts

· Is professional development focussed on gaining a deeper understanding of how children learn?

· Does professional development enhance teaching and practice to the very highest level?


	
	
	
	

	L&D

11
	Environmental Walk (1.6) – to be carried out by an LA Representative 

· Is there a range of Continuous Provision to meet this requirement? Is this well stocked and well presented? Is it easily accessible and available to the children most of the time? 

· Are key areas of continuous provision continuously offered to children including: Sand and Water, Home Corner, Construction, Small World, Workshop, Quiet Book areas, CFS, Messy play, Malleable, Paint and Mark Making etc?

· Are there resources which reflect a range of cultures and environmental features of the world? 

· Do resources encourage the development of children’s communication and language skills and vocabulary? Are books a key feature of the provision?

· Do resources excite, enthuse and challenge children?

· Is the snack area utilised for Teaching and Learning opportunities? 

· Is equal emphasis put on Teaching and Learning in the outdoors? Do resources in this space enable large scale play and gross motor development? 

· Which areas of CP are identified as strengths? Any areas for further development? 
Does your environment support your intent and cultural capital? Have you had to make adaptations to provision due to the Covid-19 pandemic?

	
	
	
	

	L&D 12
	Joint observation/s of Teaching and Learning – to be carried out by an LA Representative and setting leader

Things to consider: 

· Does the practitioner communicate and model language well?

· Does the practitioner use their own speaking, listening, and reading of English to enable the children to hear and develop their own language and vocabulary?

· Does the practitioner show, model, explain and demonstrate well?

· Is the practitioner supporting the children to explore their ideas? 

· Do practitioners have high expectations of children?

· Are practitioners encouraging, questioning, and recalling where appropriate?

· Are practitioners providing a narrative and running commentary for what children are doing?

· Are practitioners facilitating and setting challenges?

· Are high quality interactions between adults and children taking place in both planned and unplanned situations. 

· Was the equipment of high quality and well prepared?   

· Did the activities reflect the child/children’s interests?

· Was the teaching and learning developmentally appropriate?
	
	
	
	

	
	Total (max 12) 
	
	
	
	


Section 2 – Assessment

	
	Assessment

(Pg. 18 – 20 Statutory Framework for the EYFS)

https://www.gov.uk/government/publications/early-years-foundation-stage-framework--2 

https://www.gov.uk/government/publications/development-matters--2 
	Securely in place
	Partly in place


	Not in place
	Comments / Actions

	A 1 
	Practitioners ensure that children make progress in their learning through effective planning, observation, and assessment (see 2.1 and 2.2)

Prompts

· Are you assessing children’s individual learning and progress?  How is this done?

· How do parents contribute to children’s assessments ongoing?

· Is assessment used effectively to identify gaps in learning?

· Do you have any systems in place to track children’s progress?

· Is assessment effective and do your systems avoid unnecessary burdens for staff?
	
	
	
	

	A 2 
	Parents and/or carers are kept up to date with their child’s progress and development (2.3)

Prompts

· How and when do you carry out on entry assessments on children and are parents involved in this process?

· How does this happen? How often?

 
	
	
	
	

	A 3 
	Progress check completed at age 2-3 and written summary provided to Parents/carers (2.4, 2.5 and 2.6)

The check must:

· Cover the 3 prime areas (but can cover all 7 areas)

· Identify strengths/areas where the child is progressing well

· Identify any areas where progress is less than expected/some additional support might be needed

· Lead to a targeted plan where there are significant emerging concerns/developmental delay

· Outline if referral to outside agencies is required and identify who these are

https://www.foundationyears.org.uk/wp-content/uploads/2012/03/A-Know-How-Guide.pdf
Prompts
· Are 2-year checks being completed and by whom?
· When are they completed? 
· Is there a system for this? 
· Are they integrated with health? 
· How are they shared with parents?  
· What happens as an outcome of the check, especially where a child is below typical development?
· Can you give an example of where a progress check has led to improved outcomes for a child? 
· Do practitioners encourage parents to share the progress check with other professionals?
	
	
	
	

	
	EYFS Profile completed at the end of the academic year.  Outcomes must be shared with parents/carers, with the child’s Y1 teacher, and the Local Authority where required (2.9 - 2.14)
Applicable for all children who turn 5 before 31st August

· Are there any children this applies to? If yes, this needs to be fed back to the LA.
·  Is the setting aware of the expectations for completing and submitting judgements against the ELG’s?
· Are settings aware of the EYFSP Handbook and the STA Exemplifications Materials?
	Legal Requirement 
	

	
	Total (max 3)  
	
	
	
	


Section 3 – The Safeguarding and Welfare Requirements

	
	Child Protection (3.4 – 3.8)

(Pg. 21 - 23 Statutory Framework for the EYFS)
	Securely in place
	Partly in place


	Not in place
	Comments / Actions

	S&W 1
	Safeguarding Policy and Procedures in place.  This must include information about:

· An explanation of the action to be taken where there are concerns about a child 

· Information regarding allegations being made against members of staff, students or volunteers 
· Use of mobile phones and cameras in the setting 

· Process for informing/ referring to MASH or other agencies where concerns are raised 

· LADO process

· E-Safety procedures and how children are protected whilst using the internet 
· Refer to and follow the guidance / procedures of the Rotherham Safeguarding Children Partnership (RSCP) - Multi-Agency Arrangements for Safeguarding Children Homepage – Rotherham Safeguarding Children Partnership (rscp.org.uk) 
· Designated Officer takes lead responsibility for safeguarding children in the setting
· Child Protection Training up to date 

· Procedure taken when responding appropriately to signs of possible abuse (physical, sexual, emotional abuse and neglect)  

· Reference to Child Sexual Exploitation (CSE) 

· Reference to Female Genital Mutilation (FGM) 

· Refer to ‘What to do if you’re worried a child is being abused: Advice for practitioners’  www.gov.uk/government/publications/what-to-do-if-youre-worried-a-child-is-being-abused--2
· Procedure for discussing with parents at the settling in point the settings role for referring any concerns as required including those related to any family members

· Body maps used to record accidents/ existing injuries (Photograph’s must not be taken of any injuries) 

· Have regard to and reference the governments statutory guidance ‘Working Together to Safeguard Children’ and ‘Promoting Fundamental British Values’ 

· Have regard to and reference the ‘Prevent duty guidance for England and Wales’ 

                https://www.gov.uk/government/publications/prevent-duty-guidance 

· Refer to ‘Keeping Children Safe in Education’ if required 

https://www.gov.uk/government/publications/keeping-children-safe-in-education--2 

· Inform Ofsted of any allegations being made within 14 days and of the action taken in respect of the allegations 

· Reference to the ‘Safeguarding Vulnerable Groups Act 2006’ and meeting their responsibilities under this 

https://www.legislation.gov.uk/ukpga/2006/47/contents 

· Disqualification under the childcare act 2006

https://www.gov.uk/government/publications/disqualification-under-the-childcare-act-2006/disqualification-under-the-childcare-act-2006 


	
	
	
	

	S&W 2
	Basic Child Protection training has been attended by all staff, students or volunteers  to understand their safeguarding policy and procedures. (3.6)

The Local Authority recommends additional to this that staff attend Level 2 training, available via virtual college.
	
	
	
	

	S&W 3
	Designated Safeguarding Lead Training 

Level 3 Safeguarding training is attended every 3 years OR Designated Safeguarding Leads training every 2 years (DSL) 

(Local Authority recommendation)
	
	
	
	

	S&W 4
	Online Safeguarding training accessed:

FGM, CSE, County Lines, Prevent etc. 
	
	
	
	

	S&W 5
	Safer Recruitment training accessed by the settings Safeguarding Leads. 

This can be accessed via Virtual college.
	
	
	
	

	S&W 6
	 The setting is aware of the things they may need to safeguard children from, including:

· Neglect

· Physical, sexual and emotional abuse

· Bullying, including online bullying

· Radicalisation and/or extremist behaviour

· Child sexual exploitation and trafficking

· Female genital mutilation

· Fabricated or induced illness

· Poor parenting, particularly in relation to babies and young children

· County Lines

(See full list on Pg. 5 & 6 of ‘Inspecting Safeguarding in Early Years, Education and Skills Settings’.

https://www.gov.uk/government/publications/inspecting-safeguarding-in-early-years-education-and-skills 
	
	
	
	

	
	Suitable People (3.9 – 3.18)

(Pg. 23 - 25 Statutory Framework for the EYFS)
	Securely in place
	Partly in place


	Not in place
	Comments / Actions

	S&W 7
	Appropriate checks carried out to ensure that people looking after children/ in regular contact with children (including those living or working on the premises) are suitable (3.10)

Providers have a system in place to check the ongoing suitability of their workforce (3.11)
	
	
	
	

	S&W 8
	DBS checks in place for all staff

· Registered with the update service?
	
	
	
	

	S&W 9
	 In the event of a disqualification of a registered provider, the person must not continue as an early year’s provider. (3.14)

Where the person is disqualified, the provider must not employ that person in connection with their early years provision. Where a provider becomes aware of relevant information that may lead to the disqualification of an employee, the provider must take appropriate action to ensure the children’s safety (3.14)
	
	
	
	

	S&W 10
	 The provider must notify Ofsted of any significant event which is likely to affect the suitability of any person who is in regular contact with children on the premises where childcare is provided 
	
	
	
	

	S&W 11
	The provider must notify Ofsted of any significant event as soon as reasonably practicable, but at the latest within 14 days 
	
	
	
	

	S&W 12
	 Practitioners must not be under the influence of alcohol, any other substance or medication that may affect their ability to care for children (3.19)

· Staff taking Medication/Other Substances Policy in place 
· Medical advice sought where required
· Staff medication on premises is always stored securely and out of reach of children 
Prompts
· Is there an induction Process / Checklist in place?   

· Does it include these elements?

· Check induction/supervision records.  
	
	
	
	

	
	Staff qualifications, training, support and skills (3.20 – 3.26)

(Pg. 26 - 27 Statutory Framework for the EYFS)
	Securely in place
	Partly in place


	Not in place
	Comments / Actions

	S&W 13
	Providers must follow their legal responsibilities under the Equality Act 2010.

Is the provider aware of the Act and the protected characteristics?  (age, disability, gender reassignment, marriage or civil partnership, pregnancy and maternity, race, religion/belief, sex (gender) and sexual orientation)
	
	
	
	

	S&W 14
	 Induction training must be provided for all staff, volunteers and assistants. (3.21)

This must include:

Staff are given a mandatory induction, ISEYSS p32 Emergency evacuation procedures

· Safeguarding and child protection (including a copy of the policy)

· Equality policy (e.g. Inclusion Policy/anti-discrimination/SEND etc)

· Health and safety procedures
	
	
	
	 

	S&W 15
	Provider/ Staff are supported to undertake appropriate training and professional development opportunities to ensure the quality learning and development experiences for children continually improve (3.21)
	
	
	
	

	S&W 16
	Provider undertakes regular effective supervision of staff who have contact with children and families (3.22 and 3.23)

· All meetings and discussions are documented including the impact/outcome
	
	
	
	

	S&W 17
	The provider can evaluate the quality of its provision they do not need to produce a written self-evaluation but:

· Are able to explain and demonstrate how they monitor and assess the quality of education and care they provide and how well they meet the needs of the children. 

· They take into account the views of partners; this could include parents, staff, other professionals, and children. 
· They consider the progress made by the children and the quality of the curriculum/education to determine what needs to improve. The provider is able to evaluate the quality of its provision 

· They do not need to produce a written self-evaluation but:

Prompts

· What Ofsted judgements would you give your provision under the four outcome headings?

· How did you determine this judgement? E.g. staff observations, tracking info, parental feedback, CPD, audits

· Are the outcomes of self-evaluation shared with relevant partners? E.g. ‘you said we did’ board for parents
· Is there an improvement /action / development plan in place which outlines how you will improve practice / provision?  
	
	
	
	

	S&W 18
	At least one person who has a current Paediatric First Aid (PFA) certificate must be on the premises at all times.  This must be renewed every 3 years and be relevant for workers caring for young children and babies (3.25) (see evidence)

POINT TO NOTE:

All newly qualified entrants to the early years workforce who have completed a level 2 and/or level 3 qualification on or after 30 June 2016, must also have either a full PFA or an emergency PFA certificate within three months of starting work in order to be included in the required staff: child ratios at level 2 or level 3 in an early years setting.


	
	
	
	

	S&W 19
	Providers should display (or make available to parents) staff PFA certificates or a list of staff who have a current PFA certificate (3.25)
	
	
	
	

	S&W 20
	Providers and staff must have sufficient understanding and use of English to ensure the well-being of children in their care.  (3.26)

For example:

· Keep records in English

· Liaise with other agencies in English

· Summon emergency help

· Understand instructions i.e., medicines or food hygiene
	
	
	
	

	
	Key person (3.27)

(Pg. 27 Statutory Framework for the EYFS)
	Securely in place
	Partly in place


	Not in place
	Comments / Actions

	S&W 21
	Each child must be assigned a key person.   (3.27)

Their role is to:

· Ensure every child’s care is tailored to meet their individual needs

· Help the child become familiar with the setting

· Offer the child a settled relationship

· Build a relationship with parents


	
	
	
	

	
	Staff: child ratios (3.28 – 3.31)

(Pg. 28 to 31 Statutory Framework for the EYFS)
	Securely in place
	Partly in place


	Not in place
	Comments / Actions

	S&W 22
	Manager holds full and relevant level 3 qualification and has at least 2 years relevant experience. There is a suitable named deputy who, in 

the manager’s judgement is capable and qualified to take charge in the manager’s absence.  (3.28)
	
	
	
	

	S&W 23
	Staffing arrangements must meet the needs of all children and ensure their safety.  Children must usually be within sight and hearing of staff and always within sight or hearing (3.29)
	
	
	
	

	S&W 24
	Only those aged 17 or over may be included in ratios (and staff under 17 should be supervised at all times). Students on long term placements and volunteers (aged 17 or over) and staff working as apprentices in early education (aged 16 or over) may be included in the ratios if the provider is satisfied that they are competent and responsible (3.30)
	
	
	
	

	S&W 25
	Ratio requirements must be met at all times (3.31 to 3.40)


	
	
	
	

	
	Health (3.45 – 3.50)

(Pg. 32 - 34 Statutory Framework for the EYFS)
	Securely in place
	Partly in place


	Not in place
	Comments / Actions

	S&W 26
	Illness and Infectious Diseases policy in place and discussed with parents  

This must include information about (3.45):

· Procedure for responding to children who are ill or infectious

· Taking necessary steps to prevent the spread of infection

·  Reference to guidance ‘Health protection in schools and other childcare facilities’ https://www.gov.uk/government/publications/health-protection-in-schools-and-other-childcare-facilities
· Reference to RIDDOR, HSE and HPA guidance

· Notification to Ofsted of any notifiable communicable diseases identified at the settings within 14 days

	
	
	
	

	S&W 27
	Administering Medicines policy and procedures in place (3.46)

This must include information about:

· Systems for obtaining information about a child’s needs for medicines and how this information is kept up to date

· Training provided for staff where administering medicine requires medical or technical knowledge

· Prescription medicines only to be given when prescribed for a child by a healthcare professional

· Written permission must be obtained from parent/carer to administer medicine (both prescription and non-prescription)

· Written record must be kept each time a medicine is administered to a child, and parents/carers informed on the same day

· Appropriate and safe storage of medicines on the premises


	
	
	
	

	S&W 28
	Written permissions in place to administer medicine (both prescription and non-prescription) to a child and written records kept of each administration (3.47)
	
	
	
	

	S&W 29
	Aware of and refer to Health Protection guidelines 

https://www.publichealth.hscni.net/sites/default/files/Guidance_on_infection_control_in%20schools_poster.pdf
https://www.gov.uk/government/publications/health-protection-in-schools-and-other-childcare-facilities
	
	
	
	

	S&W 30
	Oral Health (3.45) 

Provider must promote good health including oral health of children within the setting

	
	
	
	

	S&W 31
	Providers must obtain and record information about any special dietary requirements, preferences, food allergies and any health requirements, before the child is admitted to the setting.  This information is acted upon accordingly (3.48)
	
	
	
	

	S&W 32
	Healthy, balanced and nutritious meals and snacks are provided (3.48)

For example menus:

https://www.gov.uk/government/publications/example-menus-for-early-years-settings-in-england 

https://help-for-early-years-providers.education.gov.uk/ 

Healthy lunch boxes are encouraged where Parents/carers provide meals
	
	
	
	

	S&W 33
	Fresh drinking water must be available and accessible at all times (3.48)
	
	
	
	

	S&W 34
	Food preparation areas are adequately equipped, suitable and hygienic (3.49)
	
	
	
	

	S&W 35
	Providers must ensure all staff involved in preparing and handling food have received training in Food Hygiene. 
	
	
	
	

	S&W 36
	Registered with Environmental Health 

https://www.food.gov.uk/business-guidance/register-a-food-business  
	
	
	
	

	S&W 37
	The provider must notify Ofsted of any food poisoning affecting two or more children cared for on the premises, as soon as is reasonably practicable, but within 14 days of the incident (3.50)
	
	
	
	

	
	Food and Drink policy – consider implementing this as good practice and include information about:

· Obtaining and recording information such as dietary requirements, preferences, food allergies and health requirements

· Risk assessments for individual children with allergies/ health requirements

· Allergy awareness (14 food groups for allergies) 

· Display allergies poster and have regard to food allergy booklet.

· Healthy, balanced and nutritious meals and snacks 

· Fresh Drinking water available/ accessible at all times 

· Food Hygiene training
Allergy awareness information 

· Poster Displayed

· Booklet for reference

· Specific risk assessment for children with allergies

https://www.food.gov.uk/business-guidance/allergen-guidance-for-food-businesses
Policy also to include statutory requirement to:

Notification to Ofsted of any food poisoning affecting two or more children cared for on the premises, as soon as is reasonably practicable, but within 14 days of the incident (3.50)
	For good practice only
	

	S&W 38
	First aid box must be accessible at all times (including indoors, outdoors, outings, in car etc.)  (3.51)
	
	
	
	

	S&W 39
	Written records kept of accidents/ injuries (including existing injuries) and any first aid treatment given. Parents/carers informed of this on the same day.   

Any concerns are shared promptly as required by safeguarding (3.51)
	
	
	
	

	S&W 40
	Providers must notify Ofsted of any serious accident, illness or injury to, or death of, any child while in their care, and of the action taken. Notification must be made as soon as is reasonably practicable, but in any event within 14 days of the incident occurring 3.52)
	
	
	
	

	S&W 41
	Providers must notify local child protection agencies of any serious accident or injury to, or the death of, any child while in their care, and must act on any advice from those agencies (3.52)
	
	
	
	

	S&W 42
	Accident and Injury policy – (LA recommendation) to include:

· Procedure to be followed in the event of minor/major accident or injuries

· First aid box accessible at all times 

· Written records of all accidents and injuries including the first aid treatment given 

· Procedure to inform parents/carers of accidents and injuries 

· Notifying Ofsted of any serious accident or injury within 14 days of the incident 

· Reporting serious injury to RIDDOR (https://www.hse.gov.uk/RIDDOR/reportable-incidents.htm)

· Notifying local child protection agencies of any serious accident or injury to, or the death of, any child while in their care, and must act on any advice from those agencies 

· First Aid training current and updated every 3 years

· Emergency arrangements
	
	
	
	

	
	Managing Behaviour (3.53 – 3.54)

(Pg. 34 Statutory Framework for the EYFS)
	Securely in place
	Partly in place


	Not in place
	Comments / Actions

	S&W 43
	Behaviour Management policy to include: (includes LA recommendations)
· Do you have a consistent approach to behaviour management and are your approaches commonly understood?

· How do you help children to manage their own feelings and behaviour?

· Are children developing a sense of what is right and wrong?

· Ensuring that corporal punishment is never given or threatened to a child 

· Ensuring that corporal punishment is not given by any person who is in regular contact with a child, or by any person living/ working in the premises where care is provided 

· Ensuring that any punishment which could adversely affect a child’s well-being is not used or threatened 

· Systems in place where physical intervention was taken for the purpose of averting immediate danger of personal injury to any person (including the child) or to manage a child’s behaviour if absolutely necessary 

· Definition of ‘physical intervention’ as stated in footnote on pg. 34 of the Statutory Framework for the EYFS

· Incident records in place

Records kept of any occasion where physical intervention is used, and parents and/or carers must be informed on the same day (3.54)
	
	
	
	

	
	Safety and Suitability of Premises, Environment and Equipment (3.55 – 3.67)

(Pg. 35 - 37 Statutory Framework for the EYFS)
	Securely in place
	Partly in place


	Not in place
	Comments / Actions

	S&W 44
	Providers must be aware of and comply with requirements of health and safety legislation (including fire safety and hygiene requirements) (3.55)

https://www.hse.gov.uk/index.htm
https://www.hse.gov.uk/coshh/basics/index.htm
https://www.gov.uk/government/publications/fire-safety-for-parents-and-child-carers

	
	
	
	

	S&W 45
	Covid recovery (LA recommendations)
Prompts

See the latest DfE guidance for Actions for Early Years 

Update Risk assessments.

Consider your actions in supporting children that have been impacted throughout the pandemic.

Give parents home learning ideas and activities.

Ofsted will want to know how you have supported families and children during the Covid 19 pandemic.

	
	
	
	

	S&W 46
	Emergency Evacuation Procedure in place (3.56)
	
	
	
	

	S&W 47
	Appropriate fire detection and control equipment in place and in working order (for example, fire alarms, smoke detectors, fire blankets and/or fire extinguishers) (3.56)
	
	
	
	

	S&W 48
	Fire exits clearly identifiable and fire doors free of obstruction and easily opened from the inside (3.56)

	
	
	
	

	S&W 49
	Fire drills practised regularly, and records kept
	
	
	
	

	S&W 50
	Providers must not allow smoking in or on the premises when children are present or about to be present (3.57)

No Smoking Policy and signage in place
	
	
	
	

	S&W 51
	Access to an outdoor play area or outdoor activities daily (3.59)
	
	
	
	

	S&W 52
	Sleeping children checked frequently (3.60)
	
	
	
	

	S&W 53
	Adequate supply of clean bedding, towels, spare clothes and any other necessary items is always available (3.60)
	
	
	
	

	S&W 54
	Suitable and hygienic toilet, hand washing and changing facilities (3.61)
	
	
	
	

	S&W 55
	Area where staff can talk to parents/carers confidentially (3.62)
	
	
	
	

	S&W 56
	Providers must only release children into the care of individuals who have been notified to the provider by the parent, and must ensure that children do not leave the premises unsupervised (3.63)
	
	
	
	

	S&W 57
	Visitors signing in and out book in place LA recommendation 
	
	
	
	

	S&W 58
	Providers must take all reasonable steps to prevent unauthorised persons entering the premises, and have an agreed procedure for checking the identity of visitors (3.63)

Visitors signing in and out book in place
	
	
	
	

	S&W 59
	Public Liability insurance in place and displayed (3.64)
	
	
	
	

	S&W 60
	Risk Assessments in place as required.  Risk assessments should identify aspects of the environment that need to be checked on a regular basis, when and by whom those aspects will be checked, and how the risk will be removed or minimised (3.65)

Daily Health and Safety Checklist 
	
	
	
	

	S&W 61
	Outing’s policy - consider implementing this as good practice and include information about the following statutory requirements (3.66):
· Procedure for keeping children safe on outings 

· Assessing/identifying risks and hazards which may arise

· Identifying the steps to remove, minimise and manage the risks and hazards 

· Consideration of adult to child ratios 

· Obtaining parental permission

· Adequate insurances in place for vehicles and drivers (3.66)
	
	
	
	

	
	Adequate insurance for vehicles and drivers when transporting children. MOT certificate and road tax.  Suitable car seats/ restraints etc. (3.67)
	Legal Requirement (where applicable)
	

	
	Consider implementing as good practice the following policies: 

· Health and Safety

· Fire safety procedures (emergency evacuation, fire detection equipment, fire exits, fire drills etc.)

· Hygiene (cleaning routines, toileting/personal care, changing nappies etc.)

· Outdoor play/ activities

· Sleep routines

· Security procedures (collection of children, visitors to the setting etc.)

· Insurances obtained

· Risk Assessments

· Transportation of children

· Roles and responsibilities of individuals in the setting

· Up to date knowledge and training on current legislation for all staff on Health and Safety

· Reference to COSHH & RIDDOR guidance

https://www.nhs.uk/conditions/sudden-infant-death-syndrome-sids/ 

https://www.nhs.uk/conditions/baby/caring-for-a-newborn/reduce-the-risk-of-sudden-infant-death-syndrome/ 

https://www.hse.gov.uk/simple-health-safety/risk/index.htm 

https://www.hse.gov.uk/coshh/ 

https://www.hse.gov.uk/riddor/ 
	For good practice only
	

	S&W 62
	Emergency/Contingency arrangements in place
	
	
	
	

	S&W 63
	Critical Incident and Lock Down procedures in place
	
	
	
	

	S&W 64
	Arrivals and Departures Policy in place
	
	
	
	

	
	Special Educational Needs (3.68)

(Pg. 37 Statutory Framework for the EYFS)
	Securely in place
	Partly in place


	Not in place
	Comments / Actions

	S&W 65
	Arrangements in place to support children with SEND (3.68)

This should include:

· An identified Special Educational Needs Co-ordinator (SENCO)

· Regard to the Special Educational Code of Practice 

· Procedures to ‘identify’ children who need support and the requirement to put measures into place to ensure the child’s needs are met. i.e. assessments, discussions with parents, IEP’s and referrals to other agencies if needed.


	
	
	
	

	S&W 66
	SEND Policy in place (LA recommendation)

· Refers to SEND Code of Practice 

· Early identification and assessment.

· Partnership with parents and professionals.

· Referral’s process.

http://www.gov.uk/government/publications/send-code-of-practice-0-to-25 
	
	
	
	

	S&W 67
	Equal Opportunities Policy in place 

· Refers to the SEND Code of practice and Equality Act

https://www.legislation.gov.uk/ukpga/2010/15/contents 

	
	
	
	

	S&W 68
	SENCO training accessed 

(advised to be reviewed every 3 years and to attend on-going SENCO network meetings - LA recommendation)

	
	
	
	

	S&W 69
	Inclusion Policy in place
British Values to be included and the Prevent Duty 
https://www.gov.uk/government/publications/prevent-duty-guidance
	
	
	
	

	
	Information and Records (3.69 – 3.79)

(Pg. 38 - 41 Statutory Framework for the EYFS)
	Securely in place
	Partly in place


	Not in place
	Comments / Actions

	S&W 70
	Maintain records and obtain and share information (with parents and carers, other professionals working with the child, the police, social services and Ofsted, as appropriate) to ensure the safe and efficient management of the setting, and to help ensure the needs of all children are met (3.69)
	
	
	
	

	S&W 71
	Providers must enable a regular two-way flow of information with parents and/or carers, and between providers, if a child is attending more than one setting (3.69)
	
	
	
	

	S&W 72
	Record comments from parents and other settings on children’s records if required (3.69)
	
	
	
	

	S&W 73
	Records must be easily accessible and available on the premises although these may be kept securely off the premises (3.70) Confidential information and records about staff and children must be held securely and only accessible and available to those who have the right or professional need to see them.
	
	
	
	

	S&W 74
	Records of children and staff are kept securely and retained for a reasonable period of time after they have left the provision (3.70 and 3.72)

Individual providers should determine how long to retain records relating to individual children.
	
	
	
	

	S&W 75
	Providers must be aware of their responsibilities in line with GDPR and where relevant the Freedom of Information Act 2000 (3.70)

https://www.legislation.gov.uk/ukpga/2000/36/contents 
	
	
	
	

	S&W 76
	Registered with the Information Commissioner’s Office (ICO) 

www.ico.org.uk
	
	
	
	

	S&W 77
	All staff understand the need to protect the privacy of the children in their care as well the legal requirements that exist to ensure that information relating to the child is handled in a way that ensures confidentiality (3.71)

Confidentiality Policy in place 
	
	
	
	

	S&W 78
	Parents must be given access to all children’s records where applicable (3.71) provided that no relevant exemptions apply to their disclosure under the Data Protection Act 
	
	
	
	

	S&W 79
	The following information must be recorded for each child in their care (3.73):

· Full name

· Date of birth

· Name and address of every parent/carer known to the provider

· Information about who else has parental responsibility

· Which parent the child normally lives with

· Emergency contact details for parents/carers

The following information could also be recorded:

· Parents contact details and work details

· Names and contact details of other emergency contacts
· Allergies

· Dietary and health requirements

· Ethnicity

· SEND/ Medical Needs

· Likes and dislikes

· Child’s interests

	
	
	
	

	S&W 80
	Parental Permissions in place, such as:

· Photographs (including publishing on social media)

· Observations

· Outings

· Sun creams 

· Pets

· Large play equipment

· Transporting in car

· Seeking emergency medical treatment and advice
	
	
	
	

	S&W 81
	The following information must be made available to parents/carers (3.74):

· How the EYFS is being delivered in the setting, and how they can access more information

· Activities and experiences provided for children

· Daily routines of the setting

· How parents can share learning at home

· How children with SEND are supported

· Food and drinks provided for children

· Details of policies and procedures

· Staff in the setting

· Name of their child’s key person and their role

· Telephone number for parents to contact in an emergency 


	
	
	
	

	S&W 82
	Uncollected Child and Missing Child procedure in place.  (3.74)

This must include:

· Procedure to be followed in the event of a parent/carer failing to collect a child at the appointed time

· Procedure to be followed in the event of a child going missing at, or away from, the setting

	
	
	
	

	
	EYFS Care, Learning and Play policy - consider implementing this as good practice and include information about the following:

· Information regarding the key person

· How practitioners plan and provide activities

· Partnerships with parents and other settings to inform best learning 
· Home learning opportunities
· How will you ensure quality teaching and learning is taking place within your practice? 

· Reference to physical activity guidelines 

www.gov.uk/government/publications/uk-physical-activity-guidelines
· Assessment arrangements including 2-year progress check

· Care routines i.e. changing routines, rest and sleep etc. 

· Individual needs of a child being met
	For good practice only
	

	
	Partnerships with Parents policy - consider implementing this as good practice and include information about the following: 

· Sharing information with parents and the opportunities provided for this

· Sharing information with other settings

· Supporting transition  
	
	

	
	Settling In Policy
	
	

	
	Transition Policy/Planning for school readiness
	
	

	
	Policies and procedures are shared with parents? i.e. via email, disc, paper copies etc.
	
	

	
	Policies are signed, dated and include a review date?
	
	

	S&W 83
	Complaints procedure in place (3.75)

This could include information about:

· Keeping a written record of complaints and their outcomes

· How complaints will be handled

· Record of complaints being made available to Ofsted upon request

· Procedure for parents to follow in the event of making a complaint

· Ofsted address and contact details

· Ofsted reports made available to parents/carers resulting from a complaint
	
	
	
	

	S&W 84
	Written record kept of any complaints received and their outcome (3.75) Providers must investigate written complaints relating to their fulfilment of the EYFS requirements and notify complainants of the outcome of the investigation within 28 days of receiving the complaint.
	
	
	
	

	S&W 85
	Make available to parents and/or carers details about how to contact Ofsted (3.76) (Ofsted parents poster displayed in setting)
	
	
	
	

	S&W 86
	Ofsted inspection report available/supplied to parents/carers (3.76)
	
	
	
	

	S&W 87
	Information about the provider (3.77)

Name, home address and telephone number of anyone else who will regularly be in unsupervised contact with the children attending the setting must be recorded 
	
	
	
	

	S&W 88
	A daily record of the names of the children being cared for on the premises, their hours of attendance and the names of each child's key person is kept (3.77)
	
	
	
	

	
	Child absence is monitored.  Providers understand the risks for children who go missing from education, the impact of this and how it can be minimised.
	For good practice only
	

	
	A daily record of staff attendance is kept, including their hours of attendance, arrival and departure times.
	For good practice only
	

	S&W 89
	Ofsted Registration Certificate displayed in the setting (3.77)
	
	
	
	

	S&W 90
	Changes that must be notified to Ofsted (3.78):

· Changes to the address of the premises (and approval sought to operate from those premises)

· Changes to the space available for children

· Changes to the name, address or contact details of the provider

· Changes in persons aged 16 years or older living/ working in the domestic premises where childminding is provided

· Changes to the persons caring for children on any premises where childminding is provided

· Changes to the hours during which childcare is provided; or to provide overnight care

· Any significant event which is likely to affect the suitability of the provider or any person who cares for, or is in regular contact with, children on the premises to look after children

(Also refer to Pg. 15 – 19 Ofsted Early Years Compliance Handbook)

https://www.gov.uk/government/publications/early-years-provider-non-compliance-action-by-ofsted 


	
	
	
	

	S&W 91
	Where providers are required to notify Ofsted about a change of person, notification must be made in advance.  In other cases, notification must always be made within 14 days (3.78)
	
	
	
	

	S&W 92
	Providers must be aware that they need to have regard to the following other duties (3.80):

Employment laws

Anti-discriminatory legislation

Health and safety legislation

Data collection regulations

Duty of care
	
	
	
	

	
	Total (max 92) 
	
	
	
	


	
	Early Education Funding and Pupil Premium 
	Securely in place
	Partly in place
	Not in place
	Comments/ Actions



	
	Early Education Funding contract in place  
	For good practice only
	

	
	EEF Complaints Process for parents in place 
	
	

	
	Early Years Providers Privacy Notice in place (example included in EEF Agreement)
	
	

	
	EEF funded children’s attendance tracked and monitored?
	
	

	
	Early Years Pupil Premium (EYPP) funding received?

· How was this spent and why?

· Evidence of this available?

· How is impact measured and recorded?
	
	


	Overall Outcome



	Additional Notes:



Type of next visit:  EQuIP  (Sections 1,2 & 3) or EQuIP (Sections 1 & 2)
Date next visit due:
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Scoring overview

						Section 1 - L&D (12)						Section 2 - Assessments (3)						Section 3 - SG&WR (92)										Overall working at 

				Setting Name 		Securely in place		Partly in place		Not in place		Securely in place		Partly in place		Not in place		Securely in place		Partly in place		Not in place		Total		Date		% Securely in place		% Partly in place		% Not in place		% SIP		% P/NIP

				Hayley's Daycare		6		3		3		2		1		0		80		10		2		107		12/11/21		82%		13%		5%		82%		18%

































Full EQuIP score

				Full EQuIP  (Sections 1, 2 & 3)		Securely in place				Partly in place				Not in place				Total 		% SIP		% P/NIP

				Section 1		12				0				0				12		100%		0%

				Section 2		3				0				0				3		100%		0%

				Section 3		92				0				0				92		100%		0%

				Overall Total		107				0				0				107		100%		0%

				Overall %		100%				0%				0%





Part EQuIP score

				Part EQuIP  (Sections 1 & 2)		Securely in place				Partly in place				Not in place				Total 		% SIP		% P/NIP

				Section 1		12				0				0				12		100%		0%

				Section 2		3				0				0				3		100%		0%

				Overall Total		15				0				0				15		100%		0%

				Overall %		100%				0%				0%






Scoring overview

						Section 1 - L&D (12)						Section 2 - Assessments (3)						Section 3 - SG&WR (92)										Overall working at 

				Setting Name 		Securely in place		Partly in place		Not in place		Securely in place		Partly in place		Not in place		Securely in place		Partly in place		Not in place		Total		Date		% Securely in place		% Partly in place		% Not in place		% SIP		% P/NIP

				Hayley's Daycare		6		3		3		2		1		0		80		10		2		107		12/11/21		82%		13%		5%		82%		18%

































Full EQuIP score

				Full EQuIP  (Sections 1, 2 & 3)		Securely in place				Partly in place				Not in place				Total 		% SIP		% P/NIP

				Section 1		12				0				0				12		100%		0%

				Section 2		3				0				0				3		100%		0%

				Section 3		92				0				0				92		100%		0%

				Overall Total		107				0				0				107		100%		0%

				Overall %		100%				0%				0%





Part EQuIP score

				Part EQuIP  (Sections 1 & 2)		Securely in place				Partly in place				Not in place				Total 		% SIP		% P/NIP

				Section 1		12				0				0				12		100%		0%

				Section 2		3				0				0				3		100%		0%

				Overall Total		15				0				0				15		100%		0%

				Overall %		100%				0%				0%






