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RISK ASSESSMENT FINDINGS 
	Department/Service
	

	Date
	

	Assessor
	

	Approved By
	

	Review Date
	


Relevant Legislation:

The Management of Health and Safety at Work Regulations 1999
RISK ASSESSMENT RECORD
ACTIVITY and/or ENVIRONMENT TO BE ASSESSED: Machinery (Generic)

DATE: 
   
	KEY (People at risk)
	Likelihood (L)
	Severity (S)
	Risk Calculation
	Risk Rating

	E = Employee        YP = Young Persons

P = Public 

C = Contractors

V = Visitors

EM = Expectant Mothers
	1.  Very Low (rare/very unlikely)

2.  Low (unlikely)

3.  Medium (could occur/possible)

4.  High (likely to occur/probable)

5.  Very High (near certain to occur)  
	1.  Insignificant (nuisance/discomfort)

2.  Minor (no lost time)

3.  Moderate (time loss)

4.  Significant (serious/incapacity to work)

5.  Major (Death)
	Likelihood x Severity

=

Rating
	1- 6    LOW RISK        Monitor 
8-12  MEDIUM RISK  Monitor, review & reduce risk where possible
14-25 HIGH RISK        Further Action Required


	1.Hazards Identified and potential harm it could cause
	2. People

At Risk
	3.Controls in Place
	4.Risk Rating
	5. Further Action Required/ Recommendations


	6.Target Date for Completion

	
	
	
	L
	S
	Score
	Risk
	
	


	Abrasions, cuts, burns, eye injury, entanglement in moving machinery, severance of limbs, crush injury


	
	· Appropriate PPE must be worn 
· Access to the workshop machining areas is strictly restricted to authorised personnel only.
· Specific risk assessments for machinery and the generic risk assessment for power hand tools have been completed and safe systems of work issued to operatives.
· Guards on the machines must be used.
· All workshop equipment is regularly maintained and serviced.
· Long hair must be completely covered, and suitable eye protection worn
· Weld curtains and anti-flash guards are used when deemed appropriate
	
	
	
	
	
	

	Electric shocks or burns from using faulty electrical equipment with possible electric seizure or fatality. Abrasions and eye injury.
	
	· Appropriate PPE must be worn
· Access to the workshops portable electrical equipment is restricted to certified personnel only.
· There is a validated PAT testing for electrical safety on each portable appliance.
· Electrical cables and plugs should be regularly visually inspected by the user for damage.
· Any defective equipment will be reported to the technician-in
charge and taken out of use until the repair has been completed.
· Electrical equipment is always operated in accordance with manufacturers' instructions.
	
	
	
	
	
	

	Unfamiliarity

with the equipment and/or

uncertainty about the job
	
	· No one may operate workshop equipment unless they have received a sufficient training and permission from the Teacher/Technician.

	
	
	
	
	
	

	Manual handling of heavy/bulky objects Back injury, crush injury, Entrapment, damage to goods being lifted or transported
	
	· A risk assessment must be completed for lifting heavy and bulky loads that present a risk of injury.
· Training in lifting techniques will be provided for workshop staff who undertake the lifting of heavy loads.
· Appropriate PPE for lifting operations must be worn.
· Appropriate lifting tackle used for specific jobs.
· Records of all inspections must be kept in the safety file.
	
	
	
	
	
	

	Irritating or hazardous vapours, skin sensitisation, dermatitis, burns, asphyxiation
	
	· A COSHH risk assessment will be completed for using substances that may present a hazard to health.
· A Material Safety Data Sheet (MSDS) must be kept together with a risk assessment in the Workshop Safety File for future reference.
· All containers used for storage of hazardous and non-hazardous substances must be suitably labelled indicating their contents
· Disposable gloves should be worn if suffering from skin allergies or using irritant material.
	
	
	
	
	
	

	Slips and trips
	
	· Workshop working areas must be kept clear of obstructions and the floor must be kept free from oil and swarf.
· Any spillages should be cleaned up immediately.
· Any hazards such as trailing cables, defects to floor coverings and faulty lighting etc. should be reported immediately to the technician in-charge.
· All areas well lit
	
	
	
	
	
	

	Fire
	
	· Equipment will be switched off when not in use for long periods.
· All portable electrical equipment will be tested for electrical safety at correct intervals and labelled with the date of the test.
· Flammable substances must be kept away from naked flames and ignition sources.
· Flammable substances are kept in an appropriate fire-resistant metal cabinet.
· The fire alarm system is installed, maintained and tested.
· Workshop users must be acquainted with the Fire Routine Procedure for the building.
	
	
	
	
	
	

	Excessive Noise
	
	· If necessary, a noise risk assessment should be carried out and suitable hearing protection supplied.
	
	
	
	
	
	

	Gas Cylinder Usage and Storage (Crush injury, Explosion of gas, asphyxiation)
	
	· Appropriate storage of gas bottle cylinders by use of rack or cradle system.
· Handing and moving cylinders with correct bottle carrier.
· Equipment such as regulators, hosing, piping checked at regular intervals and replaced if required.
· Required Health & Safety knowledge and safe working practice of equipment being used.
	
	
	
	
	
	

	Ejection of tool from holder/spindle
	
	· Correct PPE must be always worn.
· Tooling must be secured before use with correct speeds/feeds selected. Use coolant to prolong tool life, lubricate and prevent overheating of job.
· Worn tooling should be discarded or sharpened.
· All safety guards must be in place when machine is in operation.
	
	
	
	
	
	

	Ejection of job from table/Mount
	
	· Jobs/fixtures securely fastened with correct clamping systems.
· Correct feeds and speeds selected.
· All safety guards must be in place when machine is in operation.
· No attempt should ever be made to remove swarf whilst the machine is in motion, as it can draw hands and clothing into the machine.
· Swarf can also be extremely hot and burns can occur.
	
	
	
	
	
	

	Machine entanglement while in operation
	
	· Loose clothing/jewellery should be secured or not worn
· Long hair tied back or netted.
· Awareness of emergency stop button location/activation.
	
	
	
	
	
	

	Injury when loading material on/off machine.
	
	· Awareness of manual handling obtained from safety course.
· Ask for assistance if needed.
· Never overstretch/reach when manoeuvring work pieces.
	
	
	
	
	
	

	Damaged machine safety equipment such as guards/safety switches
	
	· All guards are in place and in good working order
· All switches operational and without faults.
	
	
	
	
	
	

	Airborne Dust Particles
	
	· If dust is produced while using material, a dust mask and extractor must be used.
	
	
	
	
	
	

	Poor lighting and visibility
	
	· Work pieces should always have good local lighting from the lathe and area workshop lighting to allow for safe work.
	
	
	
	
	
	

	Sharp Objects/Material
	
	· All PPE provided including gloves, dustcoats and eye protection must be used correctly.
	
	
	
	
	
	

	Substance released into air
	
	· Extractor fan to be used
· Open windows

· Be aware of any breathing difficulties
	
	
	
	
	
	

	Vibration
	
	· All operatives and supervisors to be provided with hand arm and whole-body vibration training. 

· Maintenance programme is in place for high use tools that cause hand arm vibration (HAV)
· Restrictions in place to limit duration and frequency of using high vibration equipment.
	
	
	
	
	High risk equipment to be colour coded and labelled and staff informed.
	

	Repetitive hand/ arm movement
	
	· Regular break taken

· Task Variation

· Stretch and exercise
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Controls are adequate, no futher action required, but ensre controls
are monitored and any changes reassessed.

‘Consideration should be given as o whether the risks can be reduced
using the hierarchy of control measures. Risk reduction measures
should be implemented within a defined time periods. Amrangements
should be made to ensure that the controls are maintained and
‘monitored for adequacy.

‘Substantal mprovements shotid be made t reduce thefeve o an
‘acceptable level, Rk reducton measurcs should be fmplemerted
irgenty i a defined perod. Consir suspending orresricing the
acivy,or applying nteim risks conrls. Actvies i this category
must have & arien method statement/sae system of work and
Srangements must be made to ensure hat e conro e maintined
and moniored or adequacy.





ACKNOWLEDGEMENT OF RISK ASSESSMENT                                                                  Version:

PLEASE READ THE NOTICE BELOW BEFORE SIGNING THIS FORM 

I acknowledge that I have read and understood the Risk Assessment/s associated with this task/event/equipment etc

	Forename
	Surname
	Employee Signature
	Date
	Manager’s Signature
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