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	 Rotherham Metropolitan Borough Council
Licensing Team   
Riverside House, Main Street, Rotherham S60 1AE

Tel: 01709 247400
Email: licensing@rotherham.gov.uk
web: www.rotherham.gov.uk

	Application for the Grant of a Private Hire Operators Licence



	You must not submit this application until such time that your business trading name & vehicle door signage has been approved by the Council’s Licensing Team



	Documents/information that must accompany this application 

	
1. [bookmark: _Hlk149902764]If a reference number for the DBS Online Update Service is not provided, then a Basic DBS Certificate
(See Guidance Note 1)  must be provided for: 
a. An individual applicant; 
b. In the case of a Partnership, each Partner; 
c. In the case of an application made by a  Company, each director; and  
d. If relevant, the person named in part 3 of the application as being in day to day charge of the business. 

2. If a  Right to Work  share code is not provided, then Proof of Right To Work In The UK (See Guidance Note 2), must be provided for:
a. An Individual applicant; 
b. In the case of a PARTNERSHIP, each partner; and
c. In the case of an application made by a  Company, any Director named in part 1d of the application as being in day to day charge of the business; and  
d. If relevant, the person named in part 3 of the application as being in day to day charge of the business

3. You must provide the date that your Business trading name and vehicle door signage was approved  (See Guidance Note 3)  

4. If the business office is located in a private residential dwelling for which the applicant is not the owner/ occupier then the Consent of the Owner/Occupier of the Dwelling (See Guidance Note 4) must be provided.

5. If the business office is in a commercial premises to which the public will have access, then Proof of Public
Liability Insurance (See Guidance Note 5) must be provided.

6. It is a requirement that every individual named in parts 1a, 1b and 1d  of this application,  and if relevant,  the person named in part 3 as being in day to day management of the business, have attended and passed the Council’s Child & Adult Safeguarding and Awareness Training (See Guidance Note 6)

7. The application fee (see guidance note 7) must be paid


	1. Applicant Details

	Are you applying as (please tick):

	An individual
	
	A partnership	
	
	A company
	

	Individual applicant’s should complete part 1a, Partnership’s 1b and a Company 1c & 1d.



	1a. Individual  Applicant Details

	Title:
	

	Surname:
	

	Forenames:
	

	Home Address:
(including postcode)

	


	Email:
	

	Contact Tel No: 
	
	Date of Birth:
	

	Do you hold a current Taxi Driver Licence issued by Rotherham Council: 
	Yes
	
	No
	

	If Yes, please provide your Badge Number: 
	

	Are you currently signed up to the DBS Online Update Service 
	Yes
	
	No
	

	If Yes, please provide Certificate Number (see Guidance Note 1):
	

	If No, please tick to confirm that you have provided a Basic DBS Certificate,  issued within one month of the date of this application (see Guidance Note 1): 
	

	Are you a  British or Irish Citizen:  
	Yes
	
	No
	

	If Yes, please tick to confirm that you have provided a copy of your passport or birth certificate with this application (see Guidance Note 2): 
	

	If No, please provide a “Right to Work “ share code (see Guidance Note 2): 
	



	1b. Partnership

	Name of Partnership: :
	

	Partner One Details

	Title:
	

	Surname:
	

	Forenames:
	

	Home Address:
(including postcode)

	

	Email:
	

	Contact Tel No: 
	
	Date of Birth:
	

	Do you hold a current Taxi Driver Licence issued by Rotherham Council: 
	Yes
	
	No
	

	If Yes, please provide your Badge Number: 
	

	Are you currently signed up to the DBS Online Update Service: 
	Yes
	
	No
	

	If Yes, please provide Certificate Number (see Guidance Note 1): 
	

	If No, please tick to confirm that you have provided a Basic DBS Certificate,  issued within one month of the date of this application (see Guidance Note 1): 
	

	Are you a  British or Irish Citizen:  
	Yes
	
	No
	

	If Yes, please tick to confirm that you have provided a copy of your passport or birth certificate with this application (see Guidance Note 2): 
	

	If No, please provide a “Right to Work “ share code (see Guidance Note 2): 
	

	Partner Two  Details

	Ttile:
	

	Surname:
	

	Forenames:
	

	Home Address:
(including postcode)

	

	Email:
	

	Contact Tel No: 
	
	Date of Birth:
	

	Do you hold a current Taxi Driver Licence issued by Rotherham Council: 
	Yes
	
	No
	

	If Yes, please provide your Badge Number: 
	

	Are you currently signed up to the DBS Online Update Service: 
	Yes
	
	No
	

	If Yes, please provide Certificate Number(see Guidance Note 1):  
	

	If No, please tick to confirm that you have provided a Basic DBS Certificate,  issued within one month of the date of this application (see Guidance Note 1):  
	

	Are you a  British or Irish Citizen:  
	Yes
	
	No
	

	If Yes, please tick to confirm that you have provided a copy of your passport or birth certificate with this application (see Guidance Note 2): 
	

	If No, please provide a “Right to Work “ share code (see Guidance Note 2): 
	

	If more than two Partner please continue on a separate sheet



	[bookmark: _Hlk179454611]1c Company Details 

	Company Name:

	

	Registered Office Address:
(Including postcode)
	



	Company House Reg. No: 
	

	Company Email: 
	
	Tel. No: 
	



	Director  1 Details 

	Full Name & Home Address (including postcode):
	D.O.B
	Position in Company 

	



	
	

	If signed up to the DBS Online Update Service, their  Certificate Number (see Guidance Note 1): 

	Or tick to confirm a current Basic DBS Certificate,  issued within one month of the date of the date application, is provided with the application(see Guidance Note 1)  
	

	Director  2 Details 

	Full Name & Home Address (including postcode):
	D.O.B
	Position in Company 

	



	
	

	If signed up to the DBS Online Update Service, their  Certificate Number (see Guidance Note 1): 

	Or tick to confirm a current Basic DBS Certificate,  issued within one month of the date of application, is provided with the application (see Guidance Note 1)   
	

	Director  3 Details 

	Full Name & Home Address (including postcode):
	D.O.B
	Position in Company 

	



	
	

	If signed up to the DBS Online Update Service, their  Certificate Number(see Guidance Note 1): 

	Or tick to confirm a current Basic DBS Certificate,  issued within one month of the date of application, is provided with the application (see Guidance Note 1) 
	

	Director  4 Details 

	Full Name & Home Address (including postcode):
	D.O.B
	Position in Company 

	



	
	

	If signed up to the DBS Online Update Service, their  Certificate Number(see Guidance Note 1): 

	Or tick to confirm a current Basic DBS Certificate,  issued within one month of the date of application, is provided with the application (see Guidance Note 1)
	

	If more than four Directors please continue on a separate sheet



	1d Name of Responsible Director(s)  

	Please name the Director whose responsibilities includes management & oversight of the operation of the business: 
	

	Will this Director be responsible for the day to day management of the business
	Yes
	
	No
	

	If yes, are they a  British or Irish Citizen:  
	Yes
	
	No
	

	If Yes, please tick to confirm that you have provided a copy of their passport or birth certificate with this application: 
	

	If No, please provide a “Right to Work “ share code for them (see Guidance Note 2)  
	



	2. Business Details 

	Date Business Trading Name & Door signage  Approved ( see Guidance Note 3:
	

	Business Trading Name: Note: This must be the same name used on your approved door signage  
	

	Office Address:
(Including postcode)

	


	Business Email:
	
	Business Telephone No:
	

	Is the office located within a private residential dwelling:
	Yes
	
	No
	

	If yes, are you the owner/occupier of the dwelling: 
	Yes
	
	No
	

	If no, please provide the full name of the
owner/occupier  
	


	If relevant, please tick to tick confirm that you have provided the consent of the owner/occupier to allow the of  use their residence for the purpose of running the business (see Guidance Note 3).  
	

	If the office is located within a commercial building is it open to the public: 
	Yes
	
	No
	

	If yes, please tick to confirm that you have provided evidence of your public liability insurance (see Guidance Note 5).   
	

	How many Rotherham Metropolitan Borough Council licensed taxis will the business operate, please tick:

	1  -  3
	
	4 - 20
	
	21 - 40 
	
	41 or more
	



	3.  Management of the Business 

	Will an individual named in part 1a, b, or  d of this application be in day to day management of the business:
	Yes
	
	No
	

	If no, please provide the following information for the person who will be the day to day manager of the business

	Title:
	

	Surname:
	

	Forenames:
	

	Home Address:
(including postcode)

	


	Date of Birth:
	

	Are they currently signed up to the DBS Online Update Service: 
	Yes
	
	No
	

	If Yes, please provide Certificate Number (see Guidance Note 1): 
	

	If No, please tick to confirm that you have provided a Basic DBS Certificate,  issued within one month of the date of this application, for them (see Guidance Note 1): 
	

	Are they a  British or Irish Citizen:  
	Yes
	
	No
	

	If Yes, please tick to confirm that you have provided a copy of their passport or birth certificate with this application: 
	

	If No, please provide a “Right to Work “ share code for them (see Guidance Note 2): 
	



	[bookmark: _Hlk179464243]4.  Safeguarding and Awareness Training 

	Has every person named in parts 1a, 1b and 1d  of this application,  and if relevant,  the person named in part 3 as being in day to day management of the business, attended and passed the Council’s “Child & Adult Safeguarding and Awareness” training course. 
	Yes
	
	No
	

	If you have answered No, you must contact the Licensing Team, and book any person who has not received the training on the next available course (see Guidance Note 6). 
Please list below any person for whom training is pending:  

	Full Name 
	Date training is booked for

	
	

	
	

	
	

	If more than three people please continue on a separate sheet



	6.  Licence History 

	Has any person named in parts 1a, 1b and 3 of this application or the Company named in part 1c ever: 

	Had an application for an Operator’s Licence, made to this or any other local authority, refused.
	Yes
	
	No
	

	If yes, Please provide the following information for every refusal:
Name of Local Authority                   Date of refusal                    Reason

    





Continue of a sperate sheet if necessary 

	Had an existing Operator’s Licence, issued by this or any other local authority, suspended or revoked refused.
	Yes
	
	No
	

	If yes, Please provide the following information for every suspension/revocation:
Name of Local Authority                   Date suspended/revoked      Reason








Continue of a sperate sheet if necessary

	7.  Pending Prosecutions  

	Has any person named in parts 1a, 1b, 1c and 3 of this application, together with the Company named in part 1c, been charged of an offence that is still to be determined 
	Yes
	
	No
	

	If yes, Please provide the following information for every pending prosecution:
Date of Charge               Detail of Charge                                                            Hearing Date & Name of Court 







Continue of a sperate sheet if necessary



	8. Declaration & Signature(s)

	
· I/We declare that the information contained in this form is true and accurate to the best of my/our knowledge and belief. 

· I/We understand that if I/We make a material statement knowing it to be false, or if I/We recklessly make a material statement which is false, I/We will be committing an offence for which I/We may be prosecuted; and that this could lead to the application being refused.  

· I/We understand that Rotherham Metropolitan Council may consult other agencies about my/our suitability to continue to hold a Private Hire Operators Licence. Other agencies may include other local authorities and the police.

· I/We understand that Rotherham Metropolitan Council is under a duty to protect the public funds it administers, and to this end may use the information provided in this application for the prevention and detection of fraud. It may also share this information with other bodies responsible for auditing or administering public funds for these purposes. 

· I/We agree to comply with the standard conditions applicable to a Private Hire Operators Licence as set out in Appendix P of Rotherham Metropolitan Council’s Hackney Carriage & Private Hire Licensing Policy. This Policy can be viewed on the Council’s website via the following link 
https://www.rotherham.gov.uk/downloads/file/1801/hackney-carriage-and-private-hire-licensing-policy

Note: This form must be signed by the applicant, or in the case of a Partnership, each partner. In the case of an application made on behalf of a Company, the person signing the form on behalf of the Company must be a Director of the Company.

Signature of Applicant/Partner 1/Company Director:  _____________________________________________  

 
Full Name:__________________________________________                      Date: ______________________


If relevant, Position in Company: _____________________________________________________________


Signature of Partner 2:  _____________________________________________________________________  


Full Name:__________________________________________                       Date: ______________________
Continue of a sperate sheet if more than 2 Partners

	10.  Person to contact in respect of this Application 

	

Name:

Address (including postcode):


Contact phone number:

Email:

Note: This is the person we will contact for payment of the fee and any other queries regarding the process of the application form



	All the information requested in this application form, together with any accompanying documents and the application fee, must be received for the application to be validated.









































	GUIDANCE NOTES

	
1. BASIC DBS CHECK 
DBS stands for the Disclosure and Barring Service. A basic DBS check is  a criminal record search that only returns details of unspent convictions.  

It is a condition of the current Licence that all relevant persons sign to the DBS Update Service. Individuals that are currently compliant with this condition should  sign into their account and provide a reference number that will allow this office to access their online account and carry out a check.  You can sign into your account via the following link https://secure.crbonline.gov.uk/crsc/subscriber

If you have failed to subscribe to the DBS Update Service  then you will need to provide a basic DBS Certificate issued within one month of the date the application is made. 

UK citizens can apply for a basic DBS visit the Government Website, via the following link: 
Request a basic DBS check - GOV.UK (www.gov.uk)  

This site provides you with all the information you will need to make an application. It also provides a link to other companies you can choose to apply through.

Non UK residents will still need to provide a criminal record check. Visit the Government Website for information on how to achieve this requirement via the following link: 
Criminal records checks for overseas applicants - GOV.UK (www.gov.uk) 

Please remember,  if you have to apply for a new DBS Certificate then you MUST sign up to the DBS Update Service within 30 days of the certificate being issued.


2. PROOF OF RIGHT TO WORK IN THE UK
If you’re a British or Irish citizen, you can prove your right to work in the UK with either of the following:
· a British passport
· an Irish passport or passport card

Your passport or passport card can be current or expired.

If you do not have a passport or passport card, you can prove your right to work with one of the following:
· a UK birth or adoption certificate
· an Irish birth or adoption certificate
· a certificate of registration or naturalisation as a British citizen 

If you’re not a British or Irish citizen, you can prove your right to work with a share code.

You can apply for a share code online via the following link:
Prove your right to work to an employer: Get a share code online - GOV.UK (www.gov.uk)


3. BUSINESS TRADING NAME AND VEHICLE DOOR SIGNAGE APPROVAL  
You must get the name of the business and the vehicle door signage approved by the Council’s Licensing Team before making this application. To apply for approval please contact the Licensing Team by email licensing@Rotherham.gov.uk or by telephone on 01709 247400.

It is the date that this has been approval that you issued that should be entered in section 2 of this application. 

Note: Once an approval is issued it will remain in force for 3 months or until any subsequent  validated  application for  the grant of a Private Hire Operators Licence has been determined


4. CONSENT OF OWNER OCCUPIER OF A RESIDENTIAL DWELLING 
If the business is being run from a residential dwelling that belongs to someone other than the applicant, evidence that the owner/occupier of the dwelling has given their consent to the applicant to run a Private Hire Operators business from their home must be provided. This consent should include the home owner’s permission for Council Officers to attend the residence to check compliance with business records.  


5. PUBLIC LIABILITY INSURANCE 
1. If the business is being run from a commercial premises, then  evidence that the applicant has  Public Liability Insurance, to a minimum cover of £2 million, must be provided. 


6. SAFEGUARDING AND AWARENESS TRAINING
Rotherham Metropolitan Borough Council expects licensed operators to support its objective to raise awareness of and tackle issues around child and adult safeguarding. To this effect  every person named in parts 1a, 1b and 1d  of this application,  and if relevant,  the person named in part 3 as being in day to day management of the business,  must have attended and passed the Council’s “Child & Adult Safeguarding and Awareness” training course.
Any person named in parts 1a, 1b and 1d  of this application,  and if relevant,  the person named in part 3 as being in day to day management of the business,  who has not already attended and passed the Council’s “Child & Adult Safeguarding and Awareness” training course is required to do so. 
Failure to comply with this requirement may reflect upon an applicant’s fitness to hold a Private Hire Operators Licence.
Contact the Licensing Team by email at licensing@Rotherham.gov.uk or by telephone on 01709 247400 to book a place on the Council’s “Child & Adult Safeguarding and Awareness” training course.


7. FEE
Once an application is validated a member of the Licensing  Team will call the person detailed in section 10 of the application form to collect the fee, which can be paid over the telephone with a credit or debit card.  If an applicant prefers to make a payment via a BACs transfer or cheque the Officer will provide the details to facilitate the payment.

The renewal fee for a Private Hire Operator’s Licence is based on the number of vehicles the business manages: 

·  1  -  3 vehicles           £157.00
·  4  -  20 vehicles         £210.00
· 21  - 40 vehicles         £495.00
· 41 or more vehicles  £728. 00
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