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S A F E G U A R D I N G   A S S E S S M E N T   G U I D A N C E   A N D   T E M P LA T E
It is best practice for the responsible person is to conduct a risk assessment and attach it to the application form. This should identify any physical or psychological risks to the child that might arise from what they are being asked to do and the environment in which they will do it. It should set out proposed actions to be taken to remove or mitigate any significant risks identified. Although it might not always be possible to provide detailed risk assessments containing all relevant information at the time the application is submitted, all the available information should be provided.

In assessing risks, the responsible person should take account of all factors that could affect the child’s wellbeing, including those that may arise after the child has taken part in the performance or activity but as a consequence of it. Children and young people differ in their vulnerabilities and resilience: their age; gender; physical and mental capacity; maturity; cultural, ethnic and religious background; and their previous life experiences can all affect how they might respond to the specific circumstances and nature of a performance and should be considered when assessing risks.

Risk assessments should also identify the likely hazards that might crop up to help ensure they are adequately controlled, as a guide, there is a list of potential risks below, which you can use/adapt to inform your safeguarding risk.  Once identified, enter the risks in the left hand column and record how each risk will be managed.

E N V I R O N M E N T

· Falling Injury

· Exposure to extreme temperatures

· Exposure to adverse weather conditions

· Injury from staging/scenery/equipment

· Participation in stunts/special effects

· Exposure to inappropriate or dangerous adult behaviour

· Is alcohol on sale? (risk of underage drinking; risk of proxy sales; risk of inappropriate behaviour if adults are drinking)

· Where is the location of the green room or rest break/play area; who has access to it; how is it supervised?

· Are chaperones/staff easily identifiable

· Do they know how to respond if a safeguarding issue arises?

· What are the toilet arrangements; are there separate toilets for children; are they unisex; how are toilet visits monitored?

· Are children and chaperones given a tour of all site/locations prior to the performance
C O N T E N T   O F   P R O D U C T I O N

· Children being exposed to inappropriate or frightening material (such as violence, horror, strong or offensive language, sexual content)

· How is the content assessed/categorised/classified

· Are age restrictions in place for performer/entertainers and other children exposed to the material?  How will age verification be enforced
S U P E R V I S I O N   A N D   S A F E G U A R D I N G   P R O C E D U R E S

If security measures are not in place, or if Chaperones fail to supervise, children may be exposed to the risk of physical, emotional, sexual harm

· Have chaperones been trained or briefed and have they signed to say they understand and will undertake their role and responsibilities

· Is there a Child Protection Policy; how is this communicated

· Is there a complaints policy

· Do Chaperones know who to report concerns to; how is this communicated to chaperones and staff

· Are children told about what they should do / who they can talk to if they are unhappy/uncomfortable about something; how is this communicated

· Is there a safeguarding co-ordinator

· Is signage displayed to remind chaperones to remain with their children at all times and of designated children’s areas

· Is there protocol for when a chaperone becomes sick or has to take absence at short notice; does your policy require only staff who are qualified/suitably vetted to have one to one supervision or responsibility for a child

· Do chaperones have their photo ID with them at all times

· Are records maintained of chaperones credentials and photo ID

· Is there a register for children (signed in and out)

· Is there a register for chaperones

· In case of an emergency/evacuation at the location is there a protocol in place to account for all children (eg. a register); are chaperones informed about the procedure; are they required to sign that they are aware of and understand the procedure and are these records retained

· Do you restrict children’s access to designated areas; how is this communicated

· Are chaperones required to observe a code of conduct

P E R S O N A L   W E L F A R E

To promote the child’s sense of well-being and safety it is important that the individual child’s needs are recognised and are being met.

· Are key personnel (chaperones, production management, safeguarding co-ordinator) aware of any special needs of the child (for example, communication needs, dietary, medical, religious, behavioural triggers); how are these communicated and recorded, are key people clear about how to respond

· What provisions are in place to accommodate special needs, how is the information gathered and shared?

· Is there a list of all children’s emergency contact details

· Is there a secure place for children to store personal items

· Are refreshments available including healthy or specialist food options available (for example healthy meals or snacks, or food that is prepared in a way to respect religious requirements)

· Are rest breaks scheduled, who is responsible for enforcing and monitoring these

Where it is too soon for a full risk assessment to be conducted, it is best practice for the responsible person to provide as much information to the licensing authority as possible and explain the reasons why not all the information has been provided and provide an expected timeframe. The licensing authority should satisfy itself in respect of all other aspects of the application and, once they have done so, if at that stage the full risk assessment is still not available, might decide to issue the licence subject to an appropriate condition, for example that the risk assessment is provided prior to the first performance. If the condition is not complied with, then the local authority has the ability to revoke the licence.
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